IIpunokeHne K peleHuI0 y4acTKOBON
n30upaTeIpHON KoMuccuu Ne
OT « » 2016 1. Ne

MHCTPYKLHUA
MO AEJOIMPON3BO/JACTBY B YHACTKOBOU KOMUCCHHU Ne

1. OOmmue MoJI0KEeHUA

1.1. HWHCcTpyKuus Mo AeI0NPOU3BOACTBY B y4aCTKOBOW KOMHUCCHH (J1anee —
WNHCcTpyKIusl) yCTaHaBJIMBAET MOPAIOK pabOThl € JOKYMEHTaMH, OCHOBHBIC
mpaBuia UX MOJATOTOBKM M OQOPMIICHUS B YYAaCTKOBOM KOMHCCHH CO CPOKOM
MTOJTHOMOYHUU TISITh JIET.

WucTpykiust  pa3paboraHa Ha  ocHOBaHMM  DefepanbHOrO  3aKOHa
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTeIbHBIX IMpaB W IMpaBa Ha YydyacTUe B
pedbepennyme rpaxaaH Poccuiickoit ®denepanuiny, MOCTAaHOBICHUM M HMHBIX
HOpPMATHUBHBIX akTOB lleHTpanbHON wu30uparenbHOl Komuccuu Poccuiickoit
®enepauun ¢ ucnoas3oBanueM ['OCTa P 51141-98 «J/lenmonpousBoacTBo U
apxuBHOoe  neno. Tepmmubel u  ompegenenus», [OCTa P 6.30-2003
«YHUPUIIUPOBAHHBIC CHUCTEMBI JOKYMEHTAIMH. YHU(DUIIMPOBAHHAS CHCTEMa
OpraHu3alMOHHO-PACTIOPSIANTETBHOM JIOKYMEHTALIUH. TpeboBanus K
0(OPMIICHUIO TOKYMECHTOBY.

1.2. TlpaBuna odopmieHHs AOKYMEHTOB M TOPSIOK pabOThl C HUMH,
npeaycMoTpeHHble  MHcTpykument, oOsi3aTelbHbl I8 YJEHOB  y4aCTKOBOM
KOMUCCHHU.

1.3. UneHbl y4yacTKOBOM KOMHCCHM JOJDKHBI OBITHh O3HAKOMJIEHBI O]
MOAMUCH ¢ TeKCTOM MHCTpyKIINH.

1.4. Benenue nemonpou3BOJCTBA YYaCTKOBOM KOMMCCHUU OCYIIECTBIISIET
npeacenareiab JMOO CEKpeTapb YYacTKOBOM KOMHCCHMM B COOTBETCTBUU C

pacnpeneneHueM 00s13aHHOCTEH.
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1.5. Jlenonpou3BOJACTBO B YYacCTKOBOM KOMMCCHUHM OCYIIECTBIIIETCS C
UCIIOJIb30BaHUEM >KYPHAJIOB PErHCTPAIM JOKYMEHTOB.

Pabota oOCHOBBIBaeTCS Ha NPHUHLMIE OJHOKPATHOM  pPErUCTPALMH
JIOKYMEHTA.

1.6. MHcTpyKuus ¥ HW3MEHEHHUS, BHOCHMBIE B HEe, MNPUHUMAIOTCA

peleHneM y4aCTKOBOM KOMHUCCHU.

2. [Ipuem, perucTpanusi ¥ NPOXo:KIeHUE MOCTYNAINIUX IOKYMEHTOB

2.1. Ilpuem wu peructpanus MOCTYMAIOMIMX JOKYMEHTOB IMPOU3BOIUTCS
npejceiaTe’eM y4acTKOBOM KOMUCCUU JTMOO CEKPETapEM YUaCTKOBOM KOMHUCCHH C
UCIIOJIb30BAaHUEM JKypHAJIa PErHMCTPallMd BXOJSAUIUX JTOKYMEHTOB (IIPUIIOKEHUE
Ne 1).

2.2. Ilpu BCKpBITHH KOHBEPTOB IMPOBEPSETCS MPaBUIBHOCTH aJpecOBaHUS,
KOMIUIEKTHOCTh U LIEJIOCTHOCTh JIOKYMEHTOB, HaJIMuue€ MPUJIOKEHUN, CBEpSETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HemnpaBunbHO ajpecoBaHHblE W OMMOOYHO BIIOKEHHBIE JTOKYMEHTBI HE
PETUCTPUPYIOTCS, TMEPEChUIAlOTCS 10  HA3HAYCHUI0 WM  BO3BpAILlaloTCA
OTIIPABUTETTIO.

2.3. Ecniu mpu BCKPBITUM KOHBEPTa OOHAPY>KEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTICNbHBIX JIMCTOB, NPUIIOKECHHUM, TOBPEKICHUE JOKYMEHTOB WIIH
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpPAaM, YKa3aHHbIM Ha KOHBEpTE, B
YY4aCTKOBOM KOMHCCHUHM COCTaBJISIETCS aKT YCTAaHOBJIEHHOM (oOpMbI B JBYX
sk3emMIuIsipax  (mpuwiokenue Ne2). OnaMH  3K3eMIUIAp akTa [OCBhUIAETCS
OTIPABUTEIIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

Ha o6opoTHOl cTOpOHE MOCJEIHEro JIMCTa MOBPEXKICHHOTO JOKYMEHTA B
IPaBOM HUKHEM YTIy JAeslaeTcs OTMETKa «J{OKyMEHT Mojy4yeH B MOBPEKIECHHOM
BUJIEY.

2.4. KoHBepThl OT MOCTYMUBLIMX JOKYMEHTOB HE YHHUUTOXKAIOTCA B Cilydae,
€CJIM TOJIBKO MO0 HMUM MOXHO YCTAaHOBHUTH aJIpEC OTIPABUTENS, JaTy OTIPABKU U

MNOJIy4CHUA JOKYMCHTOB, MWJIM CCJIIM OHHU COACPIKAT JOKYMCHTBI, KOTOPLIC
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MOCTYIWJIM W3-3a TpeaenoB teppuropun Poccuiickon Penepanuu, U3 CyJOB,
CJIEJICTBEHHBIX OPT'aHOB, JTMOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. Ilpu peructpanuu MOCTYNMHUBIIETO JOKYMEHTA B KypHAJIE PETUCTPAITUN
BXOJISIIUX JIOKYMEHTOB OO0S3aTENbHO MPOCTABISIOTCS CIEAYIONINE PEKBUUTHI:
JaTa TOJIy4YeHUsI JOKYMEHTa, €ro pErucTpalMOHHbIA HOMEp, [aHHBIE O
KoppecnoHaeHTe (aapecante) (pamMuiaus, UMsi, OTYECTBO (PU3MUECKOTO JIUIA WITH
Ha3BaHUE OpraHU3alliid, MECTOHAXOXJACHUE OTIPABUTENS), UCXOASIINA HOMEP U
JaTta JIOKyMEHTa, KpaTKoe COJepKaHue JIOKYMEHTa, pE3OJIOIus, CpOK
UCITOJIHEHHUSI, OTMETKA 00 MCIIOJHEHUU JIOKYMEHTA U CIIMCAHUU €T0 B JIEJO.

Bxopasmuii Homep U aaTa NpOCTaBIAIOTCA, KaK NPABUJIO, B IPABOM HHKHEM
yIJIy JUIEBOM CTOPOHBI MEPBOIO JIMCTa 3apETUCTPUPOBAHHOIO JoKymeHTa. [Ipu
perucTpallud  BXOMSIIUX  JOKYMEHTOB  MOXET  OBITh  HCIOJIb30BaH
PErUCTpalMOHHBIN IITaMII.

Ha npunoxxeHun npocTaBiisieTcsl BXOASIINN HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

[Ipu peructpanuu JTOKyYMEHTa, SBISIOMIETOCS OTBETOM Ha HCXOISIIUN
JOKYMEHT WJIM MPHUCIAHHOTO B JIONOJIHEHUE K PAHEE HANPABICHHOMY TOKYMEHTY,
B rpade «PerucrtpanmoHHblii HOMEp» JKypHajla pErUCTPAIMM BXOMSIINUX
JIOKYMEHTOB JI€JIa€TCSI COOTBETCTBYIOIIIAs CChLIIKA.

K moBTOpHBIM JOKyMEHTaM NPHUKIAABIBACTCS WHPOpMALUI O paHee
MOCTYNUBIIUX JOKYMEHTAX U PE3ybTaTax UX UCIOJIHEHUS.

Hymepauuss BXoAsimux JOKYMEHTOB OCYLIECTBIISIETCS B  IpeAenax
KJIEHIApHOIO roja.

2.6. 3aperucTpupoBaHHBIC JTOKYMEHTHI PAacCMATPUBAIOTCS IMpeacenaTeeM
Y4aCTKOBOW KOMHUCCHH, B XOJI€ UCHOJHEHUS! JOKYMEHTa MPOU3BOJUTCS 3aIUCh MO
€ro UCTIOJTHEHUIO B )KypHAJIe peTUCTPaIIUH.

2.7. VctionHEHHbIE JOKYMEHTHl CIHCBHIBAIOTCS B JIeJI0 TIpejaceaaTesiemM
Y4aCTKOBOM KOMHUCCHHM M TIOMENIAIOTCS B JEJO B COOTBETCTBUU C HOMEHKJIATYypOH

JI€JI Y4aCTKOBOM KOMHUCCHH.
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2.8. OOparmienust TrpakJaH PErUCTPUPYIOTCS B OTACIBHOM JKypHaje
(npunoxkxenne Ne 3), a B J€Hb TOJIOCOBAaHUS — B OTJAEIBHOM peecTpe yueTa
MOCTYNUBIIUX B YYaCTKOBYIO KOMHUCCHIO Kajno0 (3asBIICHUIl), KOTOPBIN
npUOOIIAETCS K TMEPBOMY D3K3EMIUISIPY MPOTOKOJAa 00 HTOraXx TroJIOCOBaHUS
Y4aCTKOBOW KOMHUCCHH.

2.9. OtBer Ha oOpalieHue TpakJaHWHA, B KOTOPOM HE YyKa3aHbl €ro
dbamunus u aapec, Mo KOTOPOMY JOJDKEH ObITh HaIlpaBJIEH OTBET, He JaeTcs. Takoe
oOpallleHHE CIUCHIBACTCS B JIEJIO MpeIceAaTeNIeM YIaCTKOBOW KOMHUCCHH.

Ecnu Tekct oOpalieHust He MojiaeTcsi MPOYTEHUIO, OTBET Ha OOpallieHue He
JaeTCsl, U OHO HE MOJJICKUT HANPABICHUIO Ha paCCMOTPEHUE B TOCYIapCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYMpAaBJICHUSd WM JOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C MX KOMIIETEHLIMEH, O YEM B TEUEHHUE CEMH KaJCHAApHBIX JHEH CO
JIHA perucTpauu oOpalieHusi CcooOIIaeTcss TpaKJaHUHY, HaNpaBUBIIEMY
oOpaitieHue (eciy ero paMuiiisg U MOYTOBBIN aJpec MOJJIAI0TCS TPOUYTECHUIO).

OOparieHust, B KOTOPBIX COJEPKATCS HEL[EH3YpHBIE JINOO OCKOPOUTEIIbHBIE
BBIPKEHHUSI, YTPO3bl KU3HH, 3JI0POBbSI U UMYIIECTBY JODKHOCTHOIO JIMIA, a
TaKk)K€ YJICHOB €ro CEeMbH, OCTAIOTCS 0€3 OTBETa MO CYILIECTBY IMOCTABJIEHHBIX B
HEM BOIPOCOB, a 3asBUTEISIM COOOIIAETCS O HEJOMYCTUMOCTHU 3JI0YNOTpeOIeHUs

IPaBOM.
3. OcHOBHBIE TPeOOBAHUSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. Jloxkymentsl odopmisitoTcs Ha OJaHKaxX YCTaHOBIEHHOW (OPMBI
(mpunnoxerue Ne 4).

B y4acTkoBOM KOMHMCCHMM MOTYT HCIIOJIb30BaThCA CIEAYIOIINE BHIBI
OJIAHKOB:

OnaHK IIPOTOKOJIa 3aCCaAaHuA yqaCTKOBOﬁ KOMHUCCHUH,

Delo_UIK



OJIaHK peIIeHUsT YIaCTKOBOW KOMHUCCHH;

0JIaHK MTMChMa y4aCTKOBOM KOMHCCHH.

3.2. JlokyMeHTbI OQOpPMISIOTCS B COOTBETCTBUHM C TpeOoBaHUAMH K
JIOKyMEHTaM, U3rOTOBJIIEMBIM C TTOMOIIBIO IEYaTAOIINX YCTPONCTB, U K (haiiiam
TEKCTOBBIX JIOKYMEHTOB (mpuiioxkeHue Ne 5), mpu OTCYTCTBHU Il€UaTarOIIUX
YCTPONCTB — B pYKOITMCHOM BHUJIE.

3.3. Ilpu moaroroBke u oPOpMICHUH TOKYMEHTOB JOJIKHBI COOJII0IaThCs
npaBuia 0hOpPMIICHHS PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIDKE.

3.3.1. larta nokymeHTa.

JlaToii nmOKyMeHTa SBISETCS Jara €ro IOANWCAHMSA, YTBEPKIACHUS,
npuHATHS. J[aTol IPOTOKOA SIBJISETCS AaTa 3aCeTaHms, a aKTa — JaTa COOBITHS.

JlaTy nokymeHTa opopMIIIIOT apaOCKUMU U pamMu B TTOCIIEI0BATEIBHOCTH:
JIeHb MecsIa, Mecsl, Toa. [eHp Mecsama u Mecsn ohOpMIISIOTCS IBYMS ITapaMu
apaOckux 1udp, pa3aeICHHBIMA TOYKOH, TOJI — YETHIPhbMS apaOCKuMu Iudpamu,
HarpuMep:

17.01.2011

JlommyckaeTcst ciioBecHO-IUGPOBOH criocod oopMiIeHUsI 1aThl, HAIPUMED:

17 auBaps 2011 r.
17 suBaps 2011 roga

[Ipu odopmMiaeHUN TIPOTOKOJIOB U PEIICHUI Y4aCTKOBOM KOMHCCHUHU, aKTOB
YY4aCTKOBOM KOMHCCHHM HCIOJIb3YyE€TCS TOJIBKO CJIOBECHO-UU(PPOBON crmocod
HaIiCcaHus JaThl.

3.3.2. PeructpaliioHHBIN HOMEP JOKYMEHTA.

JUist BXOASIIUX JTOKYMEHTOB — 3TO MOPSAKOBBIA HOMEp, I UCXOIALIUX
JOKYMEHTOB — MHJIEKC JIeJ1a 10 HOMEHKJIATYpE U, Yepe3 KOCYIO YepTy, NOPSIKOBBIN

HOMCP JOKYMCHTA.
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3.3.3. Ccpuika Ha HCXONAIIUN PETHUCTPALMOHHBII HOMEp U Jary
JTOKYMEHTA.

Ccbulka Ha MCXOMAAIIUN PErHCTPAIlMOHHBIA HOMEpP M JaTy JOKyMEHTa
BKJIFOYAETCS B COCTaB PEKBU3UTOB OylaHKa mnucbMma. CcChlUIKa HAa HMCXOASIIUN
PETUCTPAIIIOHHBIA HOMEp M JaTy JOKYMEHTa IPOCTABIISETCS MPU MOATOTOBKE

IIMCbMa-OTBCTA.

3.3.4. Anpecar.

PexBu3uT «Anpecary pacmosiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIICCTOSIIYI0 H30MPATEIbHYI0 KOMHCCHIO, B
OpraHu3alliyd, WX CTPYKTYpHBIE TOApAa3ACICHUs, JOKHOCTHBIM JIMIIAM WM
TpakXJaHaM TIpH OTBETE Ha WX oOpameHus. HanMeHOBaHWE BBIIECTOSIIEH
M30MpATEIbHOM KOMHCCHHM, OpTraHU3allMd M CTPYKTYPHOTO TOJpa3/ICICHUS

YKa3bIBalOTCA B UMCHHUTCIIbHOM IAACKE, HAITPUMCP:

AZMUHHCTpaUus TOPOACKOTO OKpyra
«I"opox Coun»
Opranu3aimoHHO-IPaBOBOM OTIEI
Ecnu gokyMeHT aapecyeTcsi MpeAceaTelto BhIIECTOAEH H30MpaTeabHOMI
KOMHUCCHUH, PYKOBOAMUTENIO OPTraHU3alMi WM €ro 3aMECTUTEN0, HAMMEHOBAaHUE

BBIIIIECTOSIICH HW30HMpaTEIbHON KOMHCCHH, OPTraHW3alUu JOJDKHO BXOJWUTH B

HAaMMEHOBAaHUE JOJKHOCTH aJipecaTa, HalpuMep:

[Ipencenarento TeppuTOPUATBEHON KOMUCCUU
Jlazapesckas r. Coun

I'.I1. Ilonbckoit

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIy, HAWMEHOBaHUE
BBIIIIECTOSIIIIE  M30MpaTeIbHOM KOMHCCHUHW, OpTaHM3allMM  yKa3bIBaeTCs B
MMCHHUTCIPHOM TaJeKe, a JOJLKHOCTh W (amuiaus — B jmarenbHOM. [Ipm sToM

WHULIMAJBI YKa3bIBAIOTCS Tiepe]] haMuineit, HarpuMmep:
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AJIMUHUCTpaIYs TOPOJICKOTO OKpYTa
«I'opox Coun»

HavanesHuky (GUHAHCOBOTO yIpaBiICHUS

B.I'. I'aBpunoBon

Ecan AJOKYMCHT aIpCCyCTCA OpraHu3alny, CHadajJld YKa3bIBACTCA C€C
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpcC, HAIIPUMCEDP:

N30buparenpHas KOMUCCUs
Kpacuonapckoro kpas

yi. 'mmuazuueckas, 1. 30, r. Kpacnonap,
Kpacnonapckuit kpait, 350000

JlonyckaeTcsi LUEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HTA «Anpecar» Mo
OTHOUIEHHIO K CAMOW INTMHHOM CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaUMEHOBAaHUS  OPraHOB  TOCYAAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OPTaHU3AIUH.

[TouToBBIN aznpec yKa3bIBAa€TCAd B IIOCIEIOBATEIBHOCTH, YCTAHOBIECHHOW
[IpaBuiamu okazaHus yCIyT MOYTOBOM CBSI3U, YTBEPKIESHHBIMU MMOCTAHOBJICHUEM
[IpaButenscTtBa Poccmiickoit ®Denepanmu ot 15 ampems 2005 roma Ne 221
«O0 yTBEpKJIEHUU MIPaBUJI OKa3aHUS YCIYT TTOUYTOBOM CBSIZH.

[Ipu anpecoBanuu JOKyMeHTa (PU3UYECKOMY JIMIYy BHAYajie YKa3bIBAIOTCS

(I)aMI/IJ'II/IH W MHUIHUAJIBI I10J1Yy4aTCIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

Areesoii A.U.

yi1. KocmonaBTos, 1. 42, r. [TonbicaeBo,
Kemeposckas o6macts, 652560

3.3.5. TI'pud yrBepxaeHus TOKyMEHTA.
JIOKyMEHT = yTBEpXKAaeTCs JODKHOCTHBIM  JIMIIOM WU CHEIUaIbHO

HN3/1aBaCMbIM TOKYMCHTOM.
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[Ipu yTBepkIeHUHU MOKYMEHTa JIOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noipkeH coctosdTh u3 cinoBa Y TBEPXK/IAIO 6e3 kaBbluek NponucHbBIMU OyKBaMU 1
Ha CIEAYIOIIEM CTPOKE — HAWMEHOBAHUE JOJDKHOCTH, IOANNCH, WHUIUAIBI
u  Gdamunus M@,  yTBEPAMBIIErO  JOKYMEHT, JaTa  YTBEpXKICHUS,
HaIpuMep:

YTBEPXJIAO
[Ipencenarens y4acTKOBOM KOMUCCUU
n30upaTenbHoro yyactka Ne 123

JTUYHAs TOAIINCH WHULNANBI, (haMUIIHs
[laTa

[Ipu yTBEpKIE€HUN TOKYMEHTa MPOTOKOJIOM, PEIIEHUEM I'pru( yTBEPKICHUS
coctout u3 cioBa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJEHbI wumu
YTBEPXKXJIEHO) 6e3 KkaBblueK MNpPONUCHBIMH OyKBamMH, HAMMEHOBAHUS
YTBEP)KJIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM IAJEXKe, €ro JaTbl M HOMeEpa,
HaIpumep:

YTBEPXIEH
pPELIEHUEM Y4aCTKOBOM KOMHUCCHH
u30uparenbHoro yyactka Ne 1054

ot 15 despans 2013 r. Ne 28/35

I'pud yrBepkaeHus pacrojararoT B IMPaBOM BEPXHEM YIIy JIOKYMEHTA.
B rpude yTBepkaeHHs MOMYyCKaeTCSd IEHTPUPOBATh AJIEMEHTHl OTHOCHUTEIHHO
CaMO JNIMHHOM CTPOKH.

3.3.6. VYkazaHus Mo UCTIIOJHECHHIO JOKYMEHTa (PE30JIIOIHs).

VYka3aHus MO HCIOJTHCHHWIO JOKYMEHTAa MOTYT OBITh HAIUCaHbl OT PYKH
npeacenaTeseM y9acTKOBOW KOMUCCHUY Ha TIOJIMHHUKE JOKYMEHTA Ha CBOOOTHOM
OT Tekcrta Mecte wi o(QopMIeHs Ha OTHETRHOM JHuCcTe (dopmaTa
A6 (105x147), npumoXeHHOM K JOKYMEHTY. YKa3aHusi 10 MCIOJHEHUIO
JOKyMEHTa  BKJIIOYAIOT (GaMWIMKM W HWHUIMAIBI  WUCIIOJTHUTENCH, Tpu
HEOOXOJAMMOCTH — COJIEp)KaHUE TIOPYUYEHHUS, CPOK WCIOJIHECHUS, TMOANUCH

npejceaaTeNs y4acTKOBOM KOMUCCHU U JIaTy, HalIpuMep:
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CuzoBy A.IO.
['puropeeBy B.C.

[Ipo1iry paccMOTpeTh U 1aTh OTBET
k 15.02.2013

JInunas IMOAIIHUCH IPECACCaAATCIIA yqaCTKOBOﬁ KOMHUCCHUU

Jata

3.3.7. 3aroyioBOK K TEKCTY JJOKyMEHTa (HAMMEHOBaHUE IOKYMEHTA).
3aroioBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €T0
coJiepkKaHue U OBITh COIJIACOBAH C HAMMEHOBAaHWEM BHJA JIOKYMEHTA. 3arojloBOK

MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOM)?», HarpuMep:

O co3gannu DKCIEPTHOW KOMHUCCUA

3aroyi0oBOK, COCTOSIIIMNA W3 ABYX U 0oJiee CTPOK, MeyaTaeTcsl 4yepe3 OJuH
MEXCTPOUYHBIM HHTEpBaj, TOYKAa B KOHIIE 3arojOBKa HE CTABUTCS. 3arojIOBOK
pacrnoJiaraeTcsi Ha IMEpPBOM JIMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a Npu

O(I)OPMJICHI/II/I IMHUCbMa — OT I'PaHHUIbI JICBOT'O ITOJIA.

3.3.8. Tekcrt moxkymeHTa.

Texcr gokymeHTa OGOPMIISIIOT B BHUJE CBSI3HOTO TEKCTa, TAOJMIBI WA
COEMHEHUS 3TUX CTPYKTYP.

TekcT AOKymMeHTa JIOJDKEH  UW3JIaratbCsl KpaTko MW SICHO, OBITh
apryMEHTUPOBAHHBIM, OOECIeYnBaTh TOYHOE U OJHO3HAYHOE BOCIPHUITHE
cojJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa JOJDKEH, KakK MPaBUIIO, COCTOSITh M3 JBYX 4YacTew.
B mnepBoi dYacTuM yKa3bpIBaIOTCS NPUYUHBI, OCHOBAHUSA, LIEJIU COCTABIICHUSA
JIOKYMEHTa, BO BTOpPOM — peIIeHUs, BBIBOJbI, MPOCHOBI, TPEAIOKEHUS,

PEKOMEHTAIUH.
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TekcT OOKyMEHTa MOXET COJEepPXaTh TOJIBKO 3aKIIOYUTEIbHYI0 YacTh
(HampuMmep, MUCbMO, 3asBJIEHHUE, MPOCKOY 0€3 MOSCHEHMS).

B texcTe mokymMeHTa, MOATOTOBIEHHOTO HA OCHOBAaHWH 3aKOHOJATEIbHBIX,
WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, M3JaHHBIX OPraHaMHU BJIACTH U YIPABJICHUSA,
MUK Poccuu, mzbuparenbHOi KoMuccHell cyObekTta Poccuiickoni depeparum,
n30UpaTeIbHOM KOMHCCHEH MYHHUIIMIAIBHOTO OOpa30BaHWs, YKa3bIBaeTCs
HaMEHOBAaHHUE BUJA JOKYMEHTAa, HAUMEHOBAaHWE OpraHa, W3JaBLIETO JOKYMEHT,
JlaTa MPUHSITUS WM YTBEPKICHUSI JOKYMEHTA, €ro pEerucTpallMOHHBIA HOMED, a
TaKXe 3aroJIOBOK JOKYMEHTA, 3AKJIIOUCHHBIA B KABBIUKHU.

TexcTbl JOKyMEHTOB OOJIBIIOTO 00BbEMa MOTYT JEIUThCA Ha pasJiesbl,
MOAPA3/ebl U MMYHKTHI, KOTOPbIE HYMEPYIOTCA apaOCKuMU nudpamu, HapuMep:

1. Paznen
1.1. IToapaznen
1.1.1. ITyHkT

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCS.

B muchmax uCmonn3yioT ciaeayromue GOpMbI H3I0KEHUS:

or l-ro wmma MHOXecTBeHHoro uymcina («[Ipocum  HampaBuUTh
uHpOpMaNHIO...» U JIp.);

OT 3-TO JIMIIa €IWHCTBEHHOTO YHCla («y4acTKOBash KOMHCCHS HE CUHTACT
BO3MOXHBIM. . .)», «y4acTKOBast KOMUCCHS npeajaraer pPaccMOTpETh
BO3MOYKHOCTb. ..»).

I'padpr 1 cTpokM TAOMUIBI JOJKHBI MMETh 3arojOBKH, BBIPAKCHHBIC
CYIIIECTBUTEILHBIM B UMEHHUTEIbHOM manexe. llomzaronoBku rtpad U CTpok
JIOJDKHBI OBITH COTJIACOBAHBI C 3aTOJIOBKAMH.

3.3.9. OT™MeTKa 0 HAJTMYHUH TTPUIIOKEHUH.

OTMeTKa 0 HAIMYWU MPUJIOKEHUI PacIiojiaraeTcsi OT TPaHUIIbI JICBOTO TTOJIS
MIOCJIE TEKCTa Mepe;] MOIUCHIO.

Ecnu noxymMeHT uMeeT MpuiioKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKAa 00 uX

Hau4uu oopmiIsieTcs Mo ciaeayromen Gopme:
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[Tpunoxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMCCT IIPUIOKCHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaMMCHOBAaHHUA HCO6XOI[I/IMO NNEPpCUYNCIIUTL TIIOCJIC TCEKCTAa MAOKYMCHTA IICPCAH
IMOAIMUCBHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KAXKIOM ITPUIIOKCHHUH U KOJINYCCTBA

9K3CMIIIAPOB, IIPU HAJIMINH HECCKOJIbKHX HpI/IJ'IO}KeHI/Iﬁ NX HyYMCPYIOT, HAIIpUMCD:

[Tpunoxenue: 1. Ilonoxenue 00 DxcnepTHOW KoMHccHH Ha 15 1. B 1 3K3.

2. Tlpumepnast HOMeHKIaTypa feia Ha 14 1. B 1 9K3.

Eciu npunoxeHuss cOpoOLIOpPOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBACTCSl.

Ecnmu x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TakKe HMEIOLIUN
IPWIOKEHUE, TO OTMETKA O HAJIWMYMHU TMPUIIOKEHUA O(OPMIIIETCS CIEIYIOUUM

obpazom:

HpI/IJIO}KeHI/Iei IMUCBMO yqaCTKOBOﬁ KOMHUCCHUH I/I36I/IpaT€J'IBHOFO y4aCTKa No

or 15.11.2012 Ne 01-21/450 u mpuiio)keHHe K HEMY, BCEro Ha
12 1.

[Ipy HaNMUYMM HECKOJIBKMX TPUIOKEHUH OHU HYMEpPYIOTCS, HaIlpUMep,

npunoxenue Ne 1, mpunoxxenue Ne 2 u tak nanee.
3.3.10. IToanmuce NOIKHOCTHOTO JINIIA.

B cocraB moamucu  BXOAST: HAaMMEHOBAHME  JIOJDKHOCTH  JIMILA,
MOJIMMCABIIETO JOKYMEHT, €r0 JMYHasl MOJIUCh, KOTOopas o(popmiIsieTcss CHHUMU
WM YePHBIMH YEPHUIIAMH, paciiuppoBKa NOANKCH (MHUAIIHAIIBI, (haMHITH).

[Ipu moanucaHuM OKYMEHTa YKa3bIBAIOTCS MCKIIOUUTENBHO (paKTUYeCcKas
JNOJKHOCTh ~ JIMIIA,  TOMANHMCABINETO  JOKYMEHT, ©  ero  (aMuius.
He nomyckaercs moAmMCHIBaTH JOKYMEHTHI C  MPEIJOrOM  «3a» WU
MIPOCTaBJICHUEM KOCOU YepTHI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Eciu noxyment odopmisiercs Ha OJaHKe y4YacTKOBOM KOMHUCCHH, TO

PCKBHU3UT BKIKOYACT HAMMCHOBAHHMC JOJDKHOCTH JIMIOA, IIOAIIMCBIBAIOIICTO
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JOKYMEHT, €ro JHUYHYI0 TOJIMUCh, paclIuPpOBKY TMOAMNUCH (MHUIMAIBI U

bamumio), HarpuMep:

Hp cacecaarciib JIM49Has IoAITMCh HWHHUIIWAJIIbI, (l)aMI/IJ'II/IH

Ecnu nokymeHT odopmiisiercs He Ha OJaHKe, TO PEKBU3UT COJACPIKUT IMOTHOE
HAaUMEHOBAHHWE JOJDKHOCTH JIMLA, TMOJIUCABIIETO JOKYMEHT, €ro JIHYHYIO

MOJITUCH, PaCIIU(PPOBKY MOAMUCH (MHUIIMANBI U Gamuuio). Hampumep:

3amecTuTeNb NpeacenaTens
YYaCTKOBOW KOMHUCCHUU
n30upaTenbHOro yyactka Ne JWYHAas MOJNUCh UHUIUAIBI, PaMumus

Oco0OeHHOCTH TOJNUCAaHUS PEUICHHH Y4YacTKOBOM KOMHCCHM B Ciyyae
OTCYTCTBMsI,  HUCHOJHEHHMs  OOsA3aHHOCTEH  Ipexacenarens,  3aMECTUTEI
npejacenaress, CeKperaps Y4YacTKOBOM KOMHMCCHMHM oOmpeAelneHsl B 1. 5.2.4

NHCcTpyKIMH.

3.3.11. OrtTHuck neyaTu.

Ileyatp 3aBepsieT NOMJIMHHOCTH IIOAIMCHU JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIIMX  MPEAYCMOTPEHHBIE  MPABOBBIMHU  aKTaMHU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WK  (UKCUPYIOIIUX (DaKThl, CBSI3aHHBIE C
(YHAHCOBBIMU CPEICTBAMHU, a TAK)KE€ HA UHBIX IOKYMEHTaX, MPeyCcMaTpUBAIOITUX
3aBEPEHUE MOJJIMHHON MOAHUCH.

[TeyaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBasl JIMYHOU
MOAIHUCHU JOJDKHOCTHOTO Juua. [leyaTs MOXKET 3aXBaThIBaTh YaCTh HAUMEHOBAHUSA
JIOJKHOCTH JIAIIA, TOANUCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX Ha OCHOBE YHHU(DHUIIMPOBAHHBIX (HOpPM,

1evyaTh CTABUTCS B MECTE, 0003HAUCHHOM OTMETKOM «MII».

3.3.12. OtmMmeTKka 0 3aBEpEHUU KOIUH.
JInst 3aBepeHHs] COOTBETCTBUS KONHUHM JOKYMEHTA MOJIMHHUKY HUXKE

PCKBU3UTA «HOJIHI/ICB» IMPpOCTAaBIILACTCSA OTMCTKa O 3aBCPCHUM KOIIMH —
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3aBepuTenbHas Haanuch «Komwms Bepra» wunm «BepHo», DOMKHOCTH JHIIA,
3aBEpUBIIETO KOMUIO (Ipejacenareib, 3aMECTUTENb Mpelacenaress, CeKperapb
Y9aCTKOBOM KOMHCCHUH), €T0 JMYHAs TMOAMNKCH, pacim@poBKa MOAMUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bephno

[Ipeacenarens y4acTKOBOW KOMHCCHH
nU30MpaTeNbHOrO yyacTka Ne

JIMYHAaiA IOAIINCH HMHHUIIUAJIbI, q)aMI/IJII/ISI

[ara, Bpems

OTMmeTKka O 3aBEpEeHUH KOMMM MOXKET OBbITh JIONOJHEHA YKa3aHHEM
KOJIMYECTBA JINCTOB KONMHM. [[ommycKaeTcs 3aBepsiTh OTMETKONW O 3aBEPEHUHN KOIUU
KQ)KJIBIU JIMCT KOIIMK TOKYMEHTA.

IIpy mepecslIKe KONMMM AOKYMEHTA B ApYyrue OpraHu3alyy WIW BblIaye ee
Ha pYyKH 3aBEpPUTEIbHAs HAIINACh YAOCTOBEPSIETCA NEYaThI0 YYaCTKOBOU

KOMUCCHH.

3.3.13. OrmeTka 00 HUCIIOTHHUTEIIE.

OtMmeTka 00 WUCHOJHUTENE BKIOYAaeT B €0 HUHUIMAIBI U (HaMUIIHIO
UCIIOJIHUTENSI TOKYMEHTa U HOMEp ero TeiedoHa ¢ KojaoM peruoHa. OTMeTky o0
UCIIOJIHATEJIC PAcTojlaraloT Ha JIMICBOM WJIM, TPH OTCYTCTBUM MeECTa, Ha
00OpOTHOM CTOPOHE TMOCJIENIHET0 JIMCTAa JOKYMEHTa B JIEBOM HUIXKHEM YTy

pazmepom mpudTa 10 myHKTOB, HaIIpUMeED:

B.JI. 3ybapes
(499) 356-85-31

3.3.14. OrmeTKa 00 UCIIOTHEHUU JOKYMEHTA.
OtMmeTka 00 WCHOJHEHUH JOKYMEHTAa M HAmNpaBiICHUU €ro B JEJO
BKJIFOYAET CJICAYIONIME JTaHHBIC: KpAaTKue CBeICHHs] 00 HMCIOJHEHWU JTOKYMEHTa

(Ipu OTCYTCTBMU JIOKYMEHTa, CBHUJAETENIbCTBYIOIIETO 00 WCHOJHEHUH), JaTy
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N HOMCP MMCIOIICTOCSA JOKYMCHTA 00 HUCIIOJITHCHHH, CJIOBA «B ACJI0», HOMCD JICJIAa,
B KOTOpPOM 6y,Z[eT XPaHUTBCA JOKYMCHT, AaTa, IIOAINCH IIPCACCAATCIIA yqaCTKOBOﬁ

KOMUCCHH.

4. Opranm3anusi padoThl ¢ HCXOAAIMMH (OTIPABJIAEMbIMH)
JOKYMEHTAMU

4.1. Ucxonsmye MOKYMEHTHI O(OpMIIsiloTCS Ha OJlaHKaX yCTaHOBJICHHOM

q)OpMI)I B COOTBCTCTBHUH C ITIOJIOKCHUAMU I/IHCTPYKHI/II/I.

4.2. llpu odopmieHHH NHCEM U TeJIErpaMM HCIHOJHUTENb YKa3bIBaeT

MIOJIHBIN TIOYTOBBIN (BKJIIOYAsi MHACKC) aJipec OpraHU3aliuK WK TpaXKJaHuHa.

4.3. Ucxopsume mnuchbMa HAMPaBISIOTCS 3a MOAMKUCHIO TMpeCceaaTes
(3aMecTuTens mpeacenaTens, CEeKpeTaps) Y4YacTKOBOM KOMHCCHM Ha OJlaHKe

II1MCbMa.

4.4. VcxopsauieMy JOKYMEHTY MPUCBAMBAETCSI HOMEpP, KOTOPBIA COCTOUT U3
MHJEKCa Jiejla 10 HOMEHKJIAType el U IOPSIAKOBOIO HOMEpa JOKYMEHTa,
pa3AcIIeHHBIX KOCOW 4yepToM. Mcxonmdmmii HoMep yKa3bIBae€TCs TAK)KE Ha KOIUHU
JNOKyMEHTa, ocrarouierncs B gene. Hymepanusa w#cxogdmux JOKYMEHTOB

OCYHICCTBIIACTCA B IIPCACIAX KAJICHAAPHOI'O roaa.

4.5. Ucxonsamme MOKYMEHTHI PETHCTPUPYIOTCS B KypHAje PErHCTPAIAH
UCXOJISIIINX TOKYMEHTOB (mpuiioxkeHue No 6).

[Ipu peructpanum HUCXOMASIIETO JOKYMEHTa B JKypHaje HCXOSAIIUX
JOKYMEHTOB ~ OOSI3aTENBPHO  YKa3bIBAIOTCS  CIICAYIONINE PEKBH3UTHI:  J1aTa
OTTIpaBIiEHUs JOKYMEHTa, PETUCTPAIlMOHHBIA HOMEp, JaHHbIe 00 aapecate
(pamunmsi, uMs, OTYECTBO (PU3UYECKOrO JIMIIAa WM Ha3BaHWE OpraHu3aIluH,
MECTOHAXO0XICHHUE IMOTydaTesi), KpaTKoe COJepKaHue JOKYMEHTa, a TaKKEe KeM

OH HCIIOJHCH U ITIOAIIMCAaH.
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4.6. Ecimu oTmpaBisieMblii JTOKYMEHT SIBIIIETCSI OTBETOM Ha BXOSIIIHMA
JOKYMEHT, HEOOX0AMMO MPUOOIIUTh MOJIMHHUK BXOJAILIETO TOKYMEHTA K KOIUHU
OTHPABISAEMOI0 TOKYMEHTA, OCTAXOLIEHCSA B JIEIIE.

Komnu ucxomsmmx AOKYMEHTOB IOMELIAKOTCS B JI€JI0 B COOTBETCTBUH C
HOMEHKJIATypOH 1€l y4aCTKOBOW KOMHMCCHH.

4.7. JIoOKyMEeHTBI, aJapecOBaHHbIC I'PAXXIAHHHY, MOT'YT OBITh BPYYEHBI EMY
JUYHO, O YEeM B JKypHaJe pErucTpaluu OOpallleHUd TpaxaaH JellaeTcs
COOTBETCTBYIOIIAsI OTMETKA, COJAEpXalas IOAINNCh TpaxJaHWHA. B ciydae
HEBO3MOKHOCTH  JIMYHOIO  BPYYEHHUs  JIOKYMEHTOB  TIpaXJaHWHY  OHHU

OTIIPABJIAIOTCSA 9YCPE3 ITOYTOBOC OTACICHUC CBA3H I10 AOMAIMHEMY aApCCy.

5. HoaroroBka, opopmiieHHE, BBINLYCK, YUeT JOKYMEHTOB,
paccMaTpHBaeMbIX HA 3aCeJaHHsAX YYAaCTKOBOH Komuccuu'®

5.1. TloaroToBKa JOKYMEHTOB IO BOMPOCAM, BKJIIOUEHHBIM B TPOEKT
MOBECTKH JIHA 3aCE€JaHUsl yYACTKOBOW KOMUCCHUHU.

5.1.1. /IokyMeHTBl O BOIpPOCAaM, BKJIIOYEHHBIM B MPOEKT MOBECTKU JHS
3ace/laHns y4aCTKOBOW KOMHCCHH, TOTOBSATCA THpelceaaTesieM, 3aMeCTUTENEM
IpeacenaTens, CEKpeTapeM YydYacTKOBOM KOMHUCCHM U WIEHAMHU YYacTKOBOU
KOMHCCHUM C TIpaBOM pEIIAIONIEr0 Trojoca, 3a KOTOPhIMH  3aKpeIieHbl
COOTBETCTBYIOIIUE HAPABICHUS AEATEIbHOCTH.

5.1.2. TlpencraBnsgemple K PacCMOTPEHHUIO JOKYMEHTHI JOJDKHBI BKJIIOYATH
O3aryiaBJIeHHBI MPOEKT pEeHIeHHS C MPUOOIIEHHBIMA K HEMY MOATUHHUKAMH
JOKYMEHTOB, MOCIY)XMBIIMX OCHOBAaHUEM I PAacCMOTPEHMsI BoIlpoca Ha
3acellaHMM Y4YaCTKOBOM KOMHUCCHM, JIMOO TMPOEKT MHUChMa, MOAJIEHKAILETO
COMIACOBAaHUIO HAa 3aCelIaHMM Y4YaCTKOBOW KOMHCCHH, MPU HEOOXOJUMOCTH —
MNOSCHUTEIBHYIO 3aMUCKY 0 PACCMaTPUBAEMOMY BOIIPOCY.

5.1.3. IIpoexThl TOKyMEHTOB (BKJIIOUAs MPUIIOKEHUS), TPEICTABIIAEMbIE TS
paccMOTpEeHHs Ha 3acellaHud Y4YaCTKOBOM KOMHCCUHM, BHU3UPYIOTCS JIMLIOM,

OTBCTCTBCHHLIM 3a CI'0 ITIOATOTOBKY.

! Topsmox opopMileHHsT TIPOTOKOJIA y4aCTKOBOM KOMHMCCHH 00 MTOTax ToOJOCOBAHMS YCTAHABIMBAETCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.
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5.1.4. JIunio, OTBETCTBEHHOE 3a IMOATOTOBKY HPOEKTa  PpELIEHUs,
o0ecreynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB, 0003HAYEHHBIX KaK B IMPOEKTE
pelleHus, TaK U B MPUIOKEHUAX K HEMY.

5.1.5. Ha 3acenanuu y4acTKOBOM KOMHMCCHHM BEIETCS MPOTOKOI M MOXKET
MIPOU3BOJIUTHCA AyIMO3AMKUCh (BUI€03AINCh).

5.2. Beimyck AOKYMEHTOB, PAacCMOTPEHHBIX Ha 3acellaHuu y4acCTKOBOM
KOMUCCHHU.

5.2.1. JIokyMeHTbI, paCCMOTPEHHbIE Ha 3aCEIaHUN YYACTKOBOM KOMHCCHUH, B
cily4yae, €clid B XOJ€ 3aceJaHusi BHOCWUJIUCh HU3MEHEHHS, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IMOANUCAHbI, 3apEerUCTPUPOBAHBl M, €CIM HEOO0XOAMMO,
pa3ociaHsbl.

5.2.2. Tlpu nopaboTKe HOKYMEHTa B €ro TEKCT BHOCSTCS COIJIACOBaHHBIC B
XOZI€ 3aCEeaHus U3MEHEHHUs. B ciydae npuHATHS y4aCTKOBOM KOMUCCUEH PEILICHHUS
0 HEOOXOMUMOCTH KOHTPOJIS HUCIHOJHEHHSI PEIICHHUS €ro TEeKCT JIOTOIHSIETCS
IYHKTOM, B KOTOPOM HAa3HA4yalOTCsl JIMIA, OTBETCTBEHHBIE 3a MWCIIOJIHEHUE, U
OTIPENETSIETCS CPOK MCTIOTHEHUS.

5.2.3. Texkcr pemienust odhopmiigeTcsi Ha OJIaHKE YCTaHOBIIEHHOTO oOpasiia
(mpunoxxenue Ne 4).

5.2.4. Pemenue MOANMUCHIBACTCS TPEACEAATEIIEM U CEKPETAPEM yJaCTKOBOM
KOMHUCCHUU C YKa3aHUEM MOJTHOTO HAUMEHOBAHUS JOKHOCTEH.

Ecin Ha 3acemanuu y4acTKOBOW KOMHCCHHM — MpEICeAaTeTbCTBOBAI
3aMECTUTENb IMpe/ceaaTeNis y4acTKOBOM KOMMCCHH, CEKpPeTapb Yy4YacTKOBOU
KOMHUCCHUHM WJIH OJUH U3 YWICHOB YYaCTKOBOW KOMMCCHUU C IPAaBOM PEIIAOIIEro
rojoca, a TaKKe €Cld TOJHOMOYHSA CEeKpeTapss YJYacTKOBOW KOMHCCHU
OCYILECTBIISUI OJUH M3 YJICHOB YYacTKOBOW KOMMCCHU C TMPABOM DEIIAIOLIETO
rojoca, TO TOAMHUCHA B TMPOTOKOJIC, HA PEMICHUH OQPOPMIIFOTCS CIETYIOIINM
obOpazom:

«3amMecTUTENh TMpeAcenaTeNss y4acTKOBOM KOMHUCCHUM H30UpaTEeNbHOTO
yuactka Ney — B cllydae BPEMEHHOTO OTCYTCTBHS TMpelacedarelss y4acTKOBOM

KOMMCCHH;
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«Hcnonusiroluii - 00A3aHHOCTH ~ TpE/CceAaresi  y4aCTKOBOM  KOMHUCCHHU
n30uparenbHoro yyactka Noy — B ciiydyae BpeMEHHOTO OTCYTCTBUS MpeiceaTeNs U
3aMECTHUTEINIA MpeAceaaresis Y4YacTKOBOM KOMHUCCHHM TpU HaJU4YMHM PELIEHUs
Y4aCTKOBOM KOMHUCCHUHU O BO3JIOKEHUHU Ha CEKpeTapsl y4aCTKOBOW KOMHCCHH JIMOO
OIHOTO M3 YIEHOB YYaCTKOBOM KOMHCCHM C TIPaBOM pPEMIAOIIEr0 TIoJioca
MOJIHOMOYHI MpeceaaTelis y4aCTKOBOM KOMUCCHUY;

«cnonustomuii  00S3aHHOCTA ~ CEKpeTaps  YYaCTKOBOM  KOMHCCHH
u3buparenbHoro ydactka No» — B ciydyae HalU4Msl pPEIICHUS Y4YaCTKOBOM
KOMHCCUHU O BO3JIO)KEHUU HA OJHOTO U3 YJIECHOB YYaCTKOBOM KOMHCCHU C IIPAaBOM
pelIaroLEero rojoca MoJIHOMOYUM CEKpeTapsl y4aCTKOBOM KOMHUCCHH.

5.2.5. Pemenus y9acTKOBOW KOMHCCHHA HYMEPYIOTCS.

Homep penieHust COCTOUT U3 HOMEpa MPOTOKOJIA 3aCENAHMS U MOPSAIKOBOIO
HOMepa penieHus yepes neduc, nanpumep: 1-8.

5.2.6. Tlocne moanmucaHus peHICHUS PETHCTPUPYIOTCS B KypHaJe
pPErucCTpalvy perieHNi y4acTKOBOM KoMHUCCHH (TpuiioxeHue No 7).

5.2.7. Tlpencenarenp OO CEKpeTaph y4aCTKOBOH KOMHCCHH THPAKUAPYET
JOKYMEHTbl B Heo0XxoauMoM konumdectBe. Ha Kaxkxgol komuM JOKyMEHTa
IIPOCTABIISIETCS  I1€4aTh, YAOCTOBEPSIONIas IMOAINKUCH MPEACENATeNsl y4acTKOBOU
KOMHCCHH U CEKpeTaps y4aCTKOBOM KOMHCCHH (0€3 BOCTIPOM3BEICHUS MOAMUCEN ).

5.3. Komus perieHusi ydacTKOBOM KOMHCCHH HampaBlisieTCs TPaXIaHUHY (B
TOM YHWCI€ TPEICTABUTENI0 MapTUW, HaOMIOJATeNl0 M HMHBIM Y4YaCTHUKaM
n30UpaTeNbHOrO Mpollecca) B cClydyae, €Clid €ro oOpalleHHe B YYaCTKOBYIO
KOMHCCHIO TOCITY’KHJIO OCHOBAaHUEM [UJISl PACCMOTPEHHsI BOIPOCA Ha 3aceldaHUU
Y4aCTKOBOM KOMHCCHH.

5.4. OdopmiieHre TpOTOKOIA 3aCeAaHHS Y4aCTKOBOM KOMHUCCHH.

5.4.1. TIporokon 3acenaHus y4aCTKOBOW KOMUCCUU OdopMIIsieTcs Ha OJaHKe
yCTaHOBJICHHON (opMBI (Tipuiioxenue Ne 4).

5.4.2. TekcT nmpoTOKOJIA 3aceaHus Y4aCTKOBOM KOMHCCHUU COCTOUT M3 JBYX

yacTel — BBOJHOU U OCHOBHOM.
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5.4.3. B BBOAHOM 4YacTH MPOTOKOJIA YKAa3bIBAIOTCA (aMUJIMS W WHHUIIUAIIBI
npejceaaTens y4acTKOBOM KOMHCCUHU (TPEICEeNaTesbCTBYIONIET0), a TakKkKe
MPUCYTCTBYIOIINX 3aMECTUTENS MPEICENATENI YIaCTKOBOM KOMHUCCUH, CEKpeTaps
YYaCTKOBOM KOMHUCCHHM W YJICHOB Y4aCTKOBOW KOMHUCCHH, B TOM YHUCIIE C MPABOM
COBEILATEIBHOIO T0J10Ca, JIUL, IPUIIANICHHBIX HA 3acelaHue’.,

Homyckaercss odopMIIeHHE TPUCYTCTBYIOIIUX OTACIbHBIM CIUCKOM C
yKa3aHUEM HWHULKAIOB, GaMuiuii u JgoipkHocTed. CHUCOK mpuiaraercs K
MPOTOKOJTY 3aCeIaHusl.

5.4.4. TloBecTka IHA BKJIIOYAETCS B BBOJHYIO 4YacTh NpoTokosa. OHa
COCTOUT U3 TMEPEUYUCICHUS BOIPOCOB, KOTOPbIE OOCYXIAIOTCS Ha 3acelaHuM,
M 3aKpeIUIsieT MOCIeN0BATEIbHOCTh MX OOCYXKACHUA U (paMUIMU JTOKIATYUKOB
(BBICTYTAIOIIIUX ).

Kaxxnprit Bompoc MmoBecTKH JHS 3acelaHus HymepyeTcs: apabckoil mudpoit,
€ro HauMeHOBaHUE (POPMYIHPYIOT, HauuHas ¢ npemioroB «O» mmm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCs TOKJIAIUUK.

5.4.5. OcHOBHas 4acTh MPOTOKOJA COAEPKUT CTOJIBKO Pa3JIesIOB, CKOJIBKO
MYHKTOB BKJIFOYEHO B TTOBECTKY JIHSI. B COOTBETCTBUU C HEH pa3ziesibl HyMEPYIOTCSI.

Kaxnpiii  paszgen  coctout w3 Tpex  yacten:  «CIIYITAJIN»,
«BBICTVYIINJIN», «PEILINJINY, koTOphIE MIEYATAIOTCS OT TPAHUIIBI JIEBOTO TOJIS
MPOMUCHBIMU OyKBaMH.

B uwactu «CJIIYIIAJIMA» kparko wu3naraercsi TEKCT BBICTYIUICHUS
noknaaurka. Maummansl 1 Gammims TOKIaI4rKa MeyaTaloTcs ¢ KPpaCHOW CTPOKHU
B HMCHUTEIBHOM Majexke. 3aluch JIOKJIaJa U3JIaraeTcsi OT TPEThEro Jula
€MHCTBEHHOTO YHCIIa U OTIEISAETCS OT (paMmInu Tupe.

Ecnu Ttexcr mokiana mpuiiaraetcsi K IpOTOKONY, TO MCHOJIB3YETCS CChLIKA
«Teker nokiana mpuiaaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstoTcsi BBICTYHAIOMIUE W aBTOPbI
BOMPOCOB. MHMIMAaNB 1 (haMuiusi BRICTYTIAIONIETO TIEYaTatOTCs ¢ KPACHOM CTPOKHU
B HMCHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 110 CYIIECTBY

pacCMaTpuBacMOIro BOIIPpOCaA N3JIAracTCAa OT TPCTHETO JIMIAa CAMHCTBCHHOI'O YK CJIA.

! Tlpurnamenue Ha 3aceanue MOKET OBITH HEPENAHO 1O TeneoHy ¢ PUKCaLMel JaThl U BpEMEHH
3BOHKA B XypHAJIe WK KaPTOYKE IMPOU3BOIHHON (POPMBL.

Delo_UIK



19

Ecnu TexkcT BBICTYIUIEHHS] NPUIIAraeTcsa K MPOTOKOIY, TO HMCHOJIb3YETCS
cchlika «TeKCT BBICTYILICHUS IPUIIAraeTCs».

B wactu «PEIIWJIN» oTpaxkaercs TPUHATOE pelieHue (pe3ysbTaThl
rOJIOCOBAHMS) 10 KaXKJOMY BOIIPOCY TTOBECTKHU JIHS 3aCEIaHMUs.

Ecnu Bo Bpems o0CykIeHHs BOTIPOCA WICH y9aCTKOBOM KOMHUCCHH C TIPABOM
pelaronero rojoca 3asBiseT 0 HAIMYUKA 0COOOTO MHEHHUS, TO OHO O(opMIIsieTCs
UM Ha OTAEIBHOM JIMCTE W MOMEMIAETCS MOCIE PEUIEHUs, B CBSA3U C KOTOPBIM 3TO
MHEHUE u3J0keHo. MHpopManus o Haaumuauu 0COO0TO MHEHHS OJDKHA OBITh
OTpa)K€HA B TEKCTE MPOTOKOJIA.

5.4.6. IIpotokon 3acenanus MOJMUCHIBAECTCS MPECEAATEIbCTBOBABIIUM Ha
3acelaHUM U CEKPeTapeM YYacTKOBOM KOMHUCCUM (WM WICHOM YYacTKOBOM
KOMHUCCHUM, HCTIOJHSBIIUM OOS3aHHOCTH CEKpeTapsi Y4YaCTKOBOW KOMHUCCHH) C
YKa3aHHUEM MOJIHOTO HAMMEHOBAHUS JOJIKHOCTEH.

5.4.7. TlpoTokonbl  3acelaHuii  HYMEPYIOTCA B XPOHOJOTHYECKOM

IMOCJICAOBATCIIBHOCTH B IIPCACIAX CPpOKa IMOJTHOMOYHM y‘IaCTKOBOﬁ KOMUCCHH.

6. KoHTpo.b ucnoiHeHus JOKYMEHTOB U NOPY4eHuii

6.1. KoHTposto UCTIOIHEHUS TTOJIJIeXKAT:

IIOPYYEHHUS], COAEPIKAIINECS B ITIOCTAHOBIICHUIX U Apyrux nokymenrax [{UK
Poccun, wu3buparenbHOi Komuccuu cyobekta Poccuiickoit  depeparium,
TEPPUTOPUANBHON KOMHUCCUHM, U30UpPATEIbHOW KOMHMCCHUM MYHUUUIAIBHOIO
o0Opa3oBaHusl, OKPY>KHOM M30MpaTENbHOU KOMHUCCHH;

NIOPYYEHHUsI, COAEPKAIIUECA B PELICHUAX YYaCTKOBOM KOMUCCHH;

[IMCbMEHHBIE IOPYYEHUS NIpeIceaTels Y4aCTKOBOM KOMUCCHH;

BXOJALIME JOKYMEHTBHI;

MACbMAa IPaXK/IaH;

UCXOSIINE JOKYMEHTBI, TPEOYIOIUE OTBETA;

MOPYYEHUs, COJEpXKAIIUECA B IMPOTOKOJAX 3aCEeNaHUM  y4aCTKOBOM
KOMMCCHH.

6.2. KoHTposnb HuCHOiIHEHHs IOKYMEHTOB, yKa3aHHBIX B mojpaszaene 6.1
NHCcTpyKMM, 1O CYIIECTBY 3aTPOHYTBIX B HHUX BOIIPOCOB OCYIIECTBISET

npeaceaaTeNb y4aCTKOBOM KOMUCCHH.
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6.3. Cpoku WHCHOJIHEHHUS TOPYYEHHH, COAEpXKAIIUXCS B  PELICHUSIX
Y4aCTKOBOM KOMHCCHM, TNHCHBMEHHBIX TOPYYEHUH TMpelceaTeNs Y4acTKOBOI

KOMHUCCHUM OIIPCACIIAOTCA OSTUMH JOKYMCHTAaAMMU.

6.4. JIoKkyMEeHT MOJUIeKUT UCHOJHEHUIO B TeueHue 30 KajleHJapHbIX THEH
CO JIHA €ro perucrpaluud, 3a HCKIIOYEHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX
nojpaszenom 6.5 HaCTOALIEro pa3aena.

Ecnu nocnenuuii neHb UCTIOJIHEHUS IPUXOAUTCS HA HEpaOOUHil JeHb, TO OH
MOJIC)KUT UCTIOJIHEHUIO B MPEIIIECTBYIONIUN eMy pabouuii IeHb.

JlokymeHTsl ¢ momeTkamu «BecbMa cpouHo», «CpoYHO» HUCHOJHSIOTCS B
TPEXJAHEBHBIN CPOK, TOKYMEHTBI ¢ MOMETKOM «OnepaTuBHO» — B 10-AHEBHBIN CPOK

CO IHJA yKa3aHus 110 UCITOJTHCHHIO.

6.5. Cpoku HCHOJHEHHS BXOASAIIUX JIOKYMEHTOB W OOpallleHWi rpaxiaaH
YCTAHABJIIMBAIOTCSL HCXOJASl M3 CPOKOB, IMpeJjaraéMbIX OpraHuzaiuei amoo
rpakJIaHUHOM, HAMNPABUBIIUMHU JOKYMEHT, WJIM CpPOKOB, YyKa3aHHBIX B

npuioxxeHuu Ne 8.

OTtBeThl Ha OOpalieHuss O HAPYIICHUU U30UPaATEIBLHOTO 3aKOHOJIaTENbCTBA,
MOCTYIUBIINE B YYaCTKOBYIO KOMHCCHIO B TIEpHOJ M30UpaTEIbHOW KaMIaHUH,
KaMmnaHuu pedepeHayma, MOJDKHBI ObITh JaHbl B TATHIHEBHBIA CPOK, HO HE
NO3JHEE JHS, MPEAIIECTBYIOIIETO AHIO rosocoBaHud. OTBeThl Ha oOpauieHus,
IOCTYNIMBIIAE B JI€Hb TOJIOCOBAaHUS WM B JEHb, CIECAYIOLIMA 3a JHEM

roJaoCoBaHus, JOJIXKHBI OBITH JaHbl HCMCIJICHHO.

Ecnu daktel, comepkamuecss B oOpalieHHs X, TPeOYIOT TOTOJHUTEIHLHOM
MIPOBEPKH, PEIICHUS M0 HUM MPUHUMAIOTCS HE TO3JHEE YeM B JCCATUIHEBHBIM
cpok. Ecmm oOpamienne yka3plBaeT Ha HapyIIeHHE 3aKOHA KaHIUIATOM,
n30UpaTeNbHBIM  OOBEAMHEHUEM, WHUIMATUBHON TPYIIONH MO TPOBEICHUIO
pedbepenayma, 3T KaHAWAAT, U30HUpaTelbHOEC OOBEIUHEHHE, WHUIIMATHUBHAS
rpynna 1o TpoBelAeHUI0 pedepeHaymMa WM ero  (ee) yIOJHOMOYCHHBIC
MPEACTaBUTENN JIOJDKHBI OBITh HE3aMEJIUTEILHO OIOBEIIEHBI O TMOCTYMHUBIIIEM

oOpalleH’H U BIPABE 1aBaTh OOBSICHEHHUS 10 CYIIECTBY OOpaIIeHHUS.
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6.6. I[OKYMeHT CUUTACTCA HMCIIOJIHCHHBIM W CHHUMACTCA C KOHTPOJIA IIOCJIC
peIICHUA BCCX IIOCTABJICHHBIX B HCM BOIIPOCOB, COO6HI€HI/I$I PE3YIILTATOB

pacCcMOTPCHUA BCEM 3aMHTCPCCOBAHHBIM JIMIIAM.

6.7. OcHOBaHMSIMM JUIsl CHATUS JOKYMEHTA C KOHTPOJIS SIBJISIFOTCSI:

pelIeHre Y4aCTKOBOM KOMUCCHUH;

OTBET Ha BXOJSAUIUI TOKYMEHT;

OTBETHl OT OpraHu3anuii, B KOTOpbIE JOKYMEHT ObUI HalpaBjieH I
PacCMOTPEHUS 0 CYIIECTBY OCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HampaBjieHUE OOpalleHHsl B JIpyrMe OpraHu3aluy Ui PacCMOTPEHHUS 10
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U MOCIEAYIOLIEro MH()OPMUPOBAHUS
aBTOPA O pe3yJIbTaTaX PaCCMOTPECHMUS.

6.8. JIOKyMEHT HEe CUMTAETCS UCIIOJHEHHBIM U OCTAETCsl HA KOHTPOJIE:

€CIM OH HalpaBisieTCs B JIpyTM€ OpraHbl WM OpraHu3aluyd s
pPacCMOTpPEHHUsI C LEIbI0 MOJYyYEHUsS YYAaCTKOBOM KoMHccHEW HWH(POPMALINH,
HEOOXOIUMOW Uil PacCMOTPEHMs IO CYIIECTBY IOCTABJIEHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOOUMOCTH y4dacTKOBass KOMHCCHS HUH(POPMHPYET 00
3TOM aBTOpa JOKYMEHTA,

€CIIM OH HalpaBiseTCs B JpYyrue OpraHbl WIM OpPraHU3alUu IS
PacCMOTPEHHUS O CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U OTBETA 3asIBUTEIIO
C TOCIEAYIOUIMM HWH(GOPMUPOBAHWEM YYAaCTKOBOM KOMHCCHUU O pe3yibTaTax

HCITIOJTHCHMUA.

7. I/I3I‘OTOB.]'IeHI’Ie, XPaHCHHUE U UCITOJIB30BAHHUC IICYATH U IITAMIIOB

7.1. Ins ynocTtoBepeHUs MOMJMHHOCTH JOKYMEHTOB WM COOTBETCTBUS
KOIIMM TOKYMEHTOB IIOJJIMHHUKAM UCIIOJIB3YETCS I1€4aTh Y4aCTKOBOM KOMUCCHH.

JIns mpocCTaBiIEHHST OTMETOK O NOJIYYEHUH, PETUCTPALUM JOKYMEHTOB B
Y4aCTKOBOM KOMHCCUHM MOTYT HCIIOJIb30BaThCS IITAMIIBI.

7.2. V3rotoBiaeHne Tme4aTu W  IITAMIIOB  yYacCTKOBBIX  KOMHCCH

OCYUIECTBIISIETCSl U30MpaTenbHOl KoMuccuen cyobekta Poccuiickoit denepanuu B
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COOTBETCTBHH C 00pa3IOM U OMHCAHUEM, YTBEPKACHHbIMU NocTaHoBiIeHneM [{UK
Poccun.

7.3. IleyaTp y4acTKOBOW KOMHCCHH TIPOCTaBISCTCSA Ha MPOTOKOIAX 00
UTOTAX FOJIOCOBAHMS, HA KOMUSX PEIICHUI y4aCTKOBOW KOMHCCUH, HA MAKETaX MpHU
OTIIPaBKE JOKYMEHTOB, MpU OGMOPMIIEHHHU JIOKYMEHTOB Ha TMpPHUEM TOBApPHO-
MaTEpHUAJIbHBIX LICHHOCTEM.

7.4. TleyaTp y4acTKOBOM KOMMCCHM TIOCJIE OKOHYaHHSA H30UpaTebHON
KaMITaHWH, KaMIIaHuU pedepeHyMa J0KHA XPaHUTHCS B HAJIEKHO 3aKPhIBAEMOM
U orfedaTrbiBaeMOM cedde WM MeTaulMueckoM IIKady B TEpPUTOPUATHLHOM
KOMUCCHH.

7.5. Ilpencenarenp y4acTKOBOM KOMHCCHHM B MIEPHUOJ MPOBEIEHUS BHIOOPOB
U (1) pedepeHayMa OCYLIECTBIIIET KOHTPOJIb 32 MPABWIBHOCTbIO XpPaHEHUS U
WCIIOJIb30BaHUs ME€YaTH, 3aTEM IEepeaeT NeyaTh Ha XPaHEHUE B BBIIIECTOALLYIO

KOMHCCHIO.

8. BeneHue HOMEHKJIATYPHI e U GopMupoOBaHMe e

8.1. CocraBieHue U YTBEPK/I€HUE HOMEHKIIATYPhI JEJI.

Homenknatypa nen mnpenHasHaueHa Juisi (OPMHUPOBAHUS HCIIOTHEHHBIX
JOKyMEHTOB B Ji€Jla, CHUCTEMATH3alMyd M ydyeTa JeJl, ONpPENEIeHUs CPOKOB HX
XpaHEHMUS.

B HOMEHKIaTypy nAen BKJIIOYAIOTCS 3arojIOBKU 1€, OTPAaKaKoLIUE BCE
JOKYMEHTUPYEMbIE Y4aCTKU pabOThl yUaCTKOBOM KOMUCCHUHU.

3aroJIoBOK Jejla JOJDKEH YETKO OTpakaTb OCHOBHOE COJEP/KaHUE U COCTaB
nokymeHToB. He pomyckaercss ynotpeOiieHHE HEKOPPEKTHBIX (OPMYIUPOBOK,
BBOJIHBIX CJIOB U CIOXHBIX 00OPOTOB.

[Ipn cocraBieHMM HOMEHKJIATYpbl Jel CIeAyeT PYKOBOJCTBOBATHCS
[lepeuynemM TUIOBBIX YIPABJIEHYECKUX APXMBHBIX JOKYMEHTOB, 00Opa3yloIIUXCs B
npoluecce  JEATENbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOIO
CaMOYIIpaBJICHUSI U OpPraHU3alUi, C YKa3aHUEM CPOKOB XPAHEHHUSI, YTBEPKIECHHBIM

npukazoM MuHucrepcTBa KyabTypbl Poccuiickoit denepauun oT 25 aBrycra

Delo_UIK



23

2010 roma Ne 558 (manmee — IlepedeHb), MOpsIAKAMU XPAaHEHHsS W MEpeJadyd B
apXUBbl JOKYMEHTOB, CBS3aHHBIX C IOATOTOBKOW M IPOBEIEHUEM BBIOOPOB,
yrBepxkaeHHbiMu  [ITUK Poccum u  u30uparenpbHOl KOMHCCHER CyObeKTa
Poccuiickonn ®enepauuu, HOMEHKJIATYpaMU i€ YYaCTKOBOW KOMHCCHUH 34
IIPEALIECTBYIOLINE TOBI.

Homenknatypa nen y4acTKOBOM KOMHMCCHUM COCTAaBIIIETCS CEKpETapeM
YY4aCTKOBOW KOMMCCHH, COIJIACOBBIBAECTCS C TEPPUTOPHUAIBHONM KOMHUCCHEH U
yTBEpKIAeTCs MpeIceIaTelIeM YIacTKOBON Komuccuu (mpuiioxkerne Ne 9).

B cnyyae BO3HMKHOBEHMSI HOBBIX J€JI, OHH JOIOJHUTEIBHO BHOCSTCS B
YTBEPKICHHYIO HOMEHKIIATYpy A€l

[Io okOHYaHUM KaXJ0ro KaJEHJAPHOIO roJla B KOHIIE HOMEHKJIATYPHI JIEJ
COCTaBJISIETCS] UTOTOBasl 3alKCh O KOJMYECTBE 3aBEJICHHBIX /€7 (TOMOB, 4acTei)
OTJIEJIBHO MOCTOSIHHOTO U BPEMEHHOTO XPaHEHHUS.

Cpok XpaHEHHsI TOKYMEHTOB YKa3bIBa€TCsl B HOMEHKJIATYpE JIE€] CO CChUIKOM
Ha COOTBETCTBYIOIIYIO CTaTbl0 [lepeyHss WiauM Ha IIyHKT COOTBETCTBYIOLIETO
[lopsinka xpaHeHUs! ¥ MepeJayd B apXUB JTOKYMEHTOB, CBSA3aHHBIX C IMOATOTOBKOMN
U TIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHEHUs JTOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roja.

8.2. Odopmienne JOKYMEHTOB, 3aKOHYCHHBIX JICJIONPOU3BOACTBOM,
(dbopmHpoBaHUE JeN B y4aCTKOBON KOMUCCHUHU.

3aKOHYECHHBIE JEJIONTPOU3BOICTBOM JOKYMEHTBI oopMIISIIOTCS
B COOTBETCTBMM C TpeOoBaHUsAMHU WHCTpYyKLHH, CIHCHIBAIOTCS MpeacenaTeeM
Y4aCTKOBOW KOMHUCCHH B JIEJIO.

HcnonHeHHble NTOKyMEHThI (OPMHUPYIOTCSI B JieJa B COOTBETCTBUHU C
YTBEPKICHHON HOMEHKJIATYPOU JIEJI.

He nonyckaercst moMenieHue B 1eJI0 JOKYMEHTOB, COJIEp)KaHHE KOTOPBIX HE

COOTBCTCTBYCT 3aroJIOBKY JiCJia.
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[Tpu BKIIOYEHUM B €70 (hakcorpaMMBbI JENIaeTCs €€ KCEPOKOIHs, KOTopas
noAmwuBaercss B geno. IlogmuHHUK — (akcorpaMMbl  YHHUUTOXAaeTcs €
MIPOCTABJICHUEM Ha KCEPOKOIUU OTMETKHA 00 YHUUITOKEHUMU.

B neno BkiIOUYANOTCS BCE JOKYMEHTBHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MIPUJIOKEHUSIMHU, YKa3aHHBIMU B TEKCTE JOKYMEHTa. [Ipy OTCYyTCTBUU NMPUITOKEHUM,
YKa3aHHbIX B TEKCTE€ JOKYMEHTa, MpeacenaTeab JTU0O0 CEKpeTapb Y4YacTKOBOM
KOMHCCHHM 00s13aH C/IeJIaTh 3aIIMCh HAa JOKYMEHTE 00 MX MECTOHAXO0KICHUH.

[IpoToKkonBI 3aceaHnii YYaCTKOBOM KOMHCCHUHM PACIOJIATalOTCA B JIENE 10
XPOHOJIOTMM B TMOPAJKE BO3pacTaHWs HOMEPOB. JIOKYMEHTHI K 3acCeIaHHIo
Y4aCTKOBOM KOMHUCCHUH TTOMENIAIOTCS TTOCJIE COOTBETCTBYIOIIETO ITPOTOKOJIA.

B nene «llepenucka» wucxonsumuid (OTBETHBIM) JOKYMEHT IOMEIIAETCS
MOCJIE BXOSIIETO.

OOparnieHus: rpaxaaH U JOKYMEHTBHI MO UX PACCMOTPEHUIO (GOPMUPYIOTCS
B OT/eNbHBIC Jiena. Kaxkaoe oOpaleHre u Bce JOKYMEHTHI 110 €r0 pacCMOTPEHUIO
COCTaBJISIOT B JIeJIe CAMOCTOSATEIIbHYIO TPYIIy W pacliojararorcs B al(aBUTHOM
NOPSJIKE MO NepBbIM OyKkBaMm (paMUIMi aBTOPOB 0OpalIEHUH.

3a COXpaHHOCTb JOKYMEHTOB U JIEJ JO Iepeladyd UX B TEPPUTOPUAIBHYIO

KOMHCCHIO OTBETCTBEHHOCTh HECET IPEICEIaTe/Ib yUaCTKOBOH KOMHUCCHH.
9. OTBeTCTBCHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHM3AIMIO JEJIONPOU3BOJICTBA B YYaCTKOBOM
KOMHCCUH, oOecredeHne KOHTPOJIA WCIOIHEHUS JOKYMEHTOB, oOecreueHue
COXPAaHHOCTH JIOKyMEHTOB U Mepeady UX B TEPPUTOPHAIBbHYI0 KOMUCCHIO HECET
npejceaareab y4acTKOBOM KOMHCCHM, KOTOpbIN oOecredynBaeT TaKKe KOHTPOJb
coOmtoieHust TpedboBanuii MHCTpyKIUU.

9.2. YneHsl y4acTKOBOW KOMHUCCHH HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTD
3a coOmogeHue TpeboBaHu WMHCTPYKIMHM, COXPaHHOCTh HAXOJAIIUXCA y HUX

JIOKYMEHTOB.
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ITpunoxxenne Ne 1
K [IppuMepHOI HHCTPYKIIMU IO AEIONPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCUU

@opma )KypHaJIa perucTpaly BXOJSAIIHUX JOKYMEHTOB

Hata Peru- Koppe- Homep u | Kpatkoe | Pe3o- Cpox | Ormer- | Homep
noJydve- cTpa- CIIOHJICHT nara colep- | mouus | Ucmoi- | Ka o0 nena
HUA L[I/IOHHBII\/'I JAOKYMCH- JKaHUC HCHUA HUCIIOJI-
HOMED Ta HCHHH
1 2 3 4 5 6 7 8 9

Delo_UIK




26

[Tpunoxenne Ne 2
K [IppuMepHON HHCTPYKIIMU IO AEIONPOU3BOIACTBY
B Y4aCTKOBOM KOMHUCCUU

AKT

MLI, HWKCIIO AN CaBIIHCCA

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUH TTAKETA

(yxa3aHue HaMMEHOBaHHMs MaKeTa (MMChbMa, OAHIEPOIH | T.1.), OT KOTO IOJIyUYeH)

B HEM HEC 0Ka3aJIOCh

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAPaAX.

[Hommicu:

Delo_UIK



27

[Tpunoxenne Ne 3
K [IppuMepHOI HHCTPYKIIMU IO AEIONPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCUU

dDopmMa KypHAJIA perucTpauuy o0paleHui rpaxkiad

Hara Peru- Kop- Anpec Conep- | Peszo- | Cpok | Ormerka | Homep
0J1y- cTpa- pECHoH- MecTa KaHWe | JIIOUMS | UCHOJ- 00 nena
YeHHs | IUOHHBII JEHT KUTEIIb- o0Opa- HEHUS | HCIIOJ-

HOMeEp CTBa HICHUS HEHUU
3asIBUTEIIS,
HOMeEp
tenedoHa
1 2 3 4 S) 6 7 8 9
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ITpunoxxenne Ne 4
K [IppuMepHOI HHCTPYKIIMU IO AEIONPOU3BOACTBY
B Y4aCTKOBOM KOMHUCCUU

q)Ole)I 6JIaHKOB, HUCIIOJIb3YEMBIX B y‘IaCTKOBOﬁ KOMHUCCHH
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YYACTKOBAS KOMUCCUSA UBBUPATEJBHOI'O YHACTKA Ne

Cankr-IlerepOypr

NPOTOKOJ 3ACEAAHUA

(mara)

(MecTo poBeICHUS)
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YYACTKOBAS KOMUCCUSA UBBUPATEJBHOI'O YHACTKA Ne

Cankr-IlerepOypr

PEINIEHUE

(nara)

(MecTo cocTaBeHUS)

(HaMMEHOBaHHUE PEIICHUS)
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YYACTKOBAS KOMUCCUSA UBBUPATEJBHOI'O YHACTKA Ne

Cankr-IlerepOypr

(ynuua, 1oM, cyobekt Poccuiickoit demeparinu, HHACKC, TenedoH)

No
Ha Ne oT
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ITpunoxxenne Ne 5
K MHCTpyKIIMHK 1O 1€10POU3BOJICTBY
B Y4aCTKOBOM KOMUCCUU

TpeOoBaHus K JOKYMEHTAM, H3rOTOBJIIEMbIM C IOMOLIbI0
NMeYaTawiuuX YCTPOUCTB, H K (pailyiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTtsl HOKyMeHTOB Ha OnaHkax (opmata A4 medararoTcs dYepe3
1,5 MeXCTpOUHBIX UHTEpBaja, Ha OnaHkax ¢opmata AS — uepe3 1 MEKCTPOUHBIHA
WHTEpBaJI.

2. Ha3Banwue BuJa JOKyMEHTa IeyaTaeTCs MPOIMUCHBIMUA OyKBaMHu.

3. Ecmm 3aromoBok Kk Tekcty mpeBbimaer 150 3HakoB (5 cTpOK),
JOIYCKAaeTCsl MpPOJUIeBaTh €ro A0 TpaHMIBl IIpaBoro noiyisl. Todka B KOHILE
3aroJioBKa He CTaBUTCH.

4. Pacmmm¢ppoBka mnoanucu B pekBusute «lloamuce» medaraercs
Ha YpPOBHE IIOCJIEIHEW CTPOKM HAWNMEHOBAHMS JOJDKHOCTH C HCIIOJIb30BAaHUEM
xomOuHanuu kiasum Shift — Ctrl — TIpoOen mexay nHUIMATaMU U (haMUITHEH.

5. Co3panue, QopMaTUpOBaHHME U BBIBOJ Ha Ie4yaTb JOKYMEHTOB
IIPOU3BOJIMTCS, KaK MMPABUJIO, HA KOMIIBIOTEPAX C UCIIOJIB30BAHUEM ITPOrPAMMHOIO
npoxaykra Microsoft Office Word (manee — MS Word).

6. Ilpu dopmarupoBaHud JOKYMEHTOB PEKOMEHIyeTCsi paboTaTh ¢
BKJIIOUECHHOW KHOMNKOM Y Ha maHenu Hactpoiiku MS Word, 4roObl BuaeTh Ha
9KpaHe oToOpakeHHWEe 3HaKoB ab3aleB M JAPYIMX CKPBITBIX CHMBOJIOB
dbopmaTupoBaHus.

7. Tlpu ¢opMaTupoBaHUU TEKCTAa JIOKYMEHTOB HCIOJIb3YETCS CTHIIb,

KOTOPBIN UMEET CIEAYIONINE TapaMETPhI:

o Illpudr TimesNewRoman

e Pazmep 14 myHKTOB
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Otctyn CleBa
crpasa

NHurtepBan nepen
ocJIe

MexCcTpOUHbI UHTEPBAT
[IepBas ctpoka

BripaBHuBanue

33

0 cMm

0 cMm

0 myHKTOB

0 myHKTOB
TOJIYTOPHBIN
oTcTyn Ha 1,25 cMm

10 IIUPUHE

[Tpu dopmarupoBanuu TadbIUI HEOOXOAMMO COOMIOAATH CIEIYIOIINE

TpeOOBaHMUS:

Ta6JII/I]_Ia BCCTAa JOOJDKHA HMCTb HA3BAHHUC, KOTOPOC BbIPABHUBACTCA

10 MPAaBOMY MOJII0 TOKYMEHTA;

€€ CTOJO01OB (MM HOMEPOB CTOJIOIOB);

IIEJTMKOM;

Ta6JII/I]_Ia BBIPABHHUBACTCA 110 HCHTPY JIUCTA,

3aroJIOBKM CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO LICHTPY SIYEUKHU;

JaHHBIC B sTYerKax Ta6J'II/IHI>I BBIPABHHUBAIOTCA CBCPXY II0 JICBOMY KpPAlO,

IMPOJOJIZKCHHC Ta6JII/IIlBI Ha HOBOM JIMCTC BCCTa HAYMHACTCA C 3arOJIOBKOB

CTPOKH Ta6JII/IIIBI IICPCHOCATCA Ha HOBBIN JIUCT AJOKYMCHTaA HCKIIIOUHUTCIIBHO

IIUpruHa W BbLICOTA T8,6J'II/II_U::I HC JOJDKHBI IIPCBBIINATL Pa3MCPhI oJjieu

JIOKYMEHTA.

Delo_UIK

9.

Pa3mepsl nosielt TOKyMeHTa TOJKHBI UMETh CIEAYIOLINE TapaMeTPBbI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 cMm
JIEBOE 3,0 cMm
npaBoe 1,5cMm

OT Kkpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cm

HUKHETO 1,25 cm
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10. IIpum moAroTOBKE JOKYMEHTOB HCIOJIB3YIOT CIEIYIOIINE PEKBU3HTHI:

® HaMMEHOBaHHE OpraHU3AlINY;
® HaUMEHOBAHHE BUJA JJOKYMEHTA;

® CChUIKAa Ha PETUCTPALIMOHHBIA HOMEP U JIaTy JOKYMEHTA,;
® MECTO COCTaBJICHMS WJIM U3AaHUS JOKYMEHTA;

e ajpecar;

e rpud yTBEp>KIACHUS JOKYMEHTA;

® 3aroJIOBOK K TEKCTY;

® TEKCT IOKYMEHTA;

® OTMETKa O HAJIMYUU MPUIOKECHHUS;

® TIOAIMNCEH;

e rpud cornacoBaHus JOKyMEHTA;

e oTMeTKa 00 HUCIIOJITHUTCIIC,

11. PexkBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, II€YaTar0oT CO CIACAYIOIINMU IIapaMCTpaMu:

o Illpudr TimesNewRoman
e Pazmep 14 myHKTOB
e Orcryn cieea  OcwMm

cnpaBa 0Ocwm

e UurepBan nepen 0 myHKTOB
nocjue 0 myHKTOB

e  MeXCTpOUYHbI HHTEPBAII OJIMHAPHBIN

e OrcTyn NepBoOM CTPOKU HET

e BrlpaBHUBaHME 10 LEHTPY

12. PexBHM3UT «AnpecaTy MmeyaTaroT cO CICTYIONTIMU TTapaMeTpaMu:

o Illpudr TimesNewRoman
e Pazmep 14 myHKTOB
e Orctyn cieBa [ cM

cipaBa 0OcMm

Delo_UIK



35

e Uurepsan nepen 0 myHKTOB
rnocse 0 myHKTOB

e  MeXCTpOYHBIN UHTEPBA OJIMHAPHBIN

e OtcTyn nepBoi CTPOKU HET

e BrIpaBHUBaHME 10 LIEHTPY

Ecnu coctaBHble YacTh peKBH3UTOB «Andpecar», «I'pud yTBepkIeHUs
nokyMmeHTta», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJU4Ud
IPUIIOKEHUS» HE YMEMIAIOTCSl Ha OJHOW CTPOKE, TO Pa3phiB CTPOKU B HYKHOM
MeCTe MPOU3BOAMTCA C TMOMOUIbI0 cuUMBOJa «Pa3peiB cTpokm» (KomMOMHaIMs
knasum Shift — Enter).

[Ipu odopmieHNN TOKyMEHTOB Ha JABYX M 0oJjiee CTpaHULAX BTOpas
U TIOCJEAYIOUINE CTpaHMIbl JOJKHBI OBITH NMpoHymMepoBaHbl. Homepa crpanun
IIPOCTABIIAIOT MOCEPEINHE BEPXHETO MOJIS TMCTa apaOCKUMH U pamMu 0€3 3HaKOB
IpENYHaHUS.

Ecnu moxymMeHT uMeeT MpuIoKEeHHEe, TO OHO MeYaTaeTcs ¢ HOBOM CTPAHUIIBI

N UMECT CaMOCTOATCIIbHYIO HyMCpAllUuIO CTPAaHMII.

13. i BBISIBJCHHUS M UCTIPABIICHUS BO3MOXHBIX OIIMOOK B MPaBOMUCAHUU
B chopmupoBaHHBIX (aillax pPEeKOMEHIYeTCs OCYHIECTBIATH IMPOBEPKY
JIOKyMEHTOB, UCIIOJIB3YSl CUCTEMBI IIPOBEPKU NMPABOMUCAHUS.

14, Kaxnaplii MOKYMEHT CO BCEMHU MPUIOKEHUSAMH K HEMY TOMEIIA0T
B OTIENbHBIN (Dails (ecin NMpUIIOKEHHs] CO3/IaHbl OAHUM IpolieccopoM). BHyTpu
daiina cam TOKYMEHT U KaXKJ10€ MPUJIOKEHNE TOMENIAOT B OT/ICTIbHBIC Pa3/IeIbl.

15. Bce pekBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OJAHOW IyCTOMN
CTpOKOH, oOpa3yemoii cuMBojoMm abO3ana (§ — kmaBuma Enter). B Texcre
HE JIOJHKHO BCTpevaThCsi OoJiee ABYX CUMBOJIOB a03aria moapsij.

16. He nmomyckaeTcsi mucaTh CJIOBa C pa3psKOM, BCTABIISIS MPOOEITbI MEXKITY
OykBamu B ciioBax. He gomyckaercst HCHOIb30BaHKUE MPOOEIOB Il 00pa3oBaHUS
ab3alHOro OTCTyna (KpacHOW CTPOKHM) WM MYCTBIX CTPOK. B TekcTe He JOIKHO

BCTpeYaThCsl MOApsiA Oojee OJHOro CHMMBOJA mpodena. PazneneHue MHUIMAIOB

Delo_UIK
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u (pammwimm nenaeTcss ¢ MCMOJIb30BAHMEM HEPA3eNIeMoro mpoodena (codeTaHue
knasui Shift — Ctrl — IIpo6en).

17. He pmomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTAa pa3IeiuTeIIbHBIC
JIMHHH, COCTABIICHHBIC U3 IIEMOYEK CUMBOJIOB (*, =, -, — U Ap.).

18. He pmomyckaeTcsi HCIIOJNIB30BAaHWE B PYCCKHUX CIOBaX CXOJHBIX TIO
HavepTaHuio JJaTuHCKuX OyKB (A, &, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pmomyckaercss uCIONB30BaHHUE CHMBOJIA TaOynsanuu (—) A
oOpa3oBaHMsl a03alHOTO OTCTyma (KPacHOW CTPOKH) WM IYCTBIX CTPOK.
AO3alHbIif OTCTYN yCTaHaBIUBalOT B MeHIO Dopmar/Ab3ar WM C MOMOIIBIO
BEPXHETO JBUKKA HAa TOPU3OHTAIBHOM JTMHEHKE.

20. He nmomyckaeTcs WCIOIB30BAHUE CHMBOJIA «-» I 00O3HAYCHUS
nepeHoca. BmecTto Hero ciemyeT HCHIONb30BaTh CHUMBOJI MSATKOTO TIEpeHOca
(komOuHarus kiaBuir Ctrl — «-»).

21. Jlns Ham@WcaHWS PUMCKHX HUQP JOJKHBI HCIOJIB30BATHCS 3arjlaBHBIC
oykBel natuHckoro andasuta (I, V, X, C, D, L, M). Ucnonws3zoBanue st 3ToM
eI PYCCKUX OYKB U apaOCKux Hudp HE JOMYCKAETCS.

22. Bmecto GykBbl «E» nomkHa ynorpebasTscs Oyksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOTBEPKAAIOIINX JTOKYMEHTOB).

23. PexBusuthl «HammeHoBaHWME BHIAa JOKYMEHTa» JOJIKHBI  OBITh
BBIPOBHEHBI MO IEHTPY M KAXKIBIM W3 HUX JOJDKEH MPEJCTaBIsATh COOOM OAuH
a03aI1, To eCTh BHYTPH TEKCTa KaXIOTO PEKBH3WTAa HE IOJDKHO OBITH CHMBOJA
ab3ana. He momyckaercs ucnonb30BaHWE CHUMBOJA ab3ana s MpepbIBaHUS
CTPOKH B MPOU3BOJLHOM MECTE, JJIi 3TOr0 CIEAyeT HCIOJIb30BaTh CUMBOJI

pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).

Delo_UIK
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[Tpunoxenne Ne 6
K MHCTpyKIIMHK 1O 1€10POU3BOICTBY
B Y4aCTKOBOM KOMHUCCUU

dopma KypHAJIAa perucTPANUH HCXOASIINX TOKYMEHTOB

[Hara Perucrpa- | Anpecar Kpatkoe Ko Hcnonaurens | Homep
OTIIpaBJie- | LUOHHBIN coJiepKaHue | MoJIucal nena
HUs HOMeEp JOKYMEHTa | JOKYMEHT
JOKYMEHTa
1 2 3 4 3) 6 7

Delo_UIK
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ITpunoxxenne Ne 7

K MHCTpyKIIMHK 1O 1€10POU3BOJICTBY
B Y4aCTKOBOM KOMHUCCUU

dopma KYPHAJIA PErUCTPALUM PEeUICHUH YYACTKOBONH KOMMCCUM

Perucrpa- Hara HanmenoBanue Komnuect- | Konuuecr- | Ucnon- | Ilpume-
LUUOHHBIN | TPUHATHS peuieHus BO JIUCTOB | BO JIUCTOB | HUTEIb yaHUe
HOMEp peleHus pelieHuss | MpUIIoXKe-
HHUA
1 2 3 4 S) 6 7

Delo_UIK
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[Tpunoxenne Ne 8
K MHCTpyKIIMH IO 1€10MPOU3BOICTBY
B Y4aCTKOBOM KOMHUCCUU

IHEPEYEHD

NMOAJIeKAIMX KOHTPOJIIO JOKYMEHTOB
€ YKa3aHHEM CPOKOB HUCIOJIHEHUSsI

1. 3axonbnl cyObekTa Poccuiickoit denepaiim — COrjiacCHO yKa3aHHOMY B
HUX CPOKY.

2. TloctaHOBiCHHs, PEIICHHUS 3aKOHOJATEIHHOTO (MIPEACTABUTEIBHOTO)
oprana cyonekra Poccuiickoii @eepainu — COrjacHO YKa3aHHOMY B HUX CPOKY.

3. lTlocraHoBneHus  opraHa TOCYJapCTBEHHOW  BIAcCTH  CyOBeKTa
Poccuiickon denepanuu — COrilacCHO yKa3aHHOMY B HUX CPOKY.

4. PacnopsukeHust THaBbl OpraHa TOCYJapCTBEHHOM BIIAaCTH CyOBEKTa
Pocculickon @enepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

5. HopmaTuBHBIE aKThl OPraHOB MECTHOI'O CaMOYIIPABJIEHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

6. OOpamieHuss JemyTaTOB  3aKOHOJATENIBHOTO  (MPEeCTaBUTEIHHOTO)
opraHa Bractu cyObekta Poccuiickoit ®enepanrii — B CpPOK, yCTaHOBJICHHBIN
3aKOHOAATEILCTBOM CyObekTa Poccutickoit deneparuu.

7. XKanoOel u oOpamieHusi, TOCTYNUBIINE B TEpUOJ HN30MpaTEeIbHON
KaMIlaHUM, KammnaHuu pedepeHayma — TM8Th JHEW, HO HE T03IHEe JHA,
MPENIECTBYIONIETO JIHIO TOJOCOBaHUsSA, a oOOpalleHus, MOCTYNHUBIIME B JCHb
rOJIOCOBAHMSI WM B JI€Hb, CIECAYIOIIMN 3a JHEM TOJIOCOBAHUS — HEMEIJICHHO.
Ecou  daktel, coaepxkamuecss B oOpalieHUH, TpeOYIOT AOMOJHUTEIbHON
NPOBEPKH — JIECATh JAHEH (B COOTBETCTBHMHM C MYHKTOM 4 ctath 20 denepanbHOro
3akoHa «OO0 OCHOBHBIX TapaHTHUSAX M30UPATENbHBIX MPaB U MpaBa HAa y4acTHE B
pedepenayme rpaxkaad Poccuiickoit denepamnum»).

8. OOpamienusi TpaxmaH, COJAEPXKAIIME BOIPOCHI, PEIICHHE KOTOPBIX HE
OTHOCHUTCSI K KOMIIETCHIIMM YYaCTKOBOM KOMHUCCHUM, TIEPECHUIAIOTCS B TEUYCHUE

CEMU KaJICHAAPHBIX THEU.
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9. OOpamenus cpeacTB  MaccoBoi  wHGOpMAMKH TIO  BOMpPOCaM
npeoCcTaBiIeHus] MHGOPMAIMK — CEeMb KaJICHAApHBIX HHeW. Eciau TpeOyembie
CBEJCHHS HE MOTYT OBITH IPEJACTaBICHBI B YKA3aHHBIM CPOK, TO JIOIyCKAaeTCs
OTCpOYKa B TMPEIOCTABICHHUU 3arpaliBacMoil HH(OpMAaIMM C BpPy4YCHHEM B
TPEXJHEBHBIA CPOK CO JHS TOJYYCHHS IMHUCbMEHHOTO 3ampoca HHGOpMAIH
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEINIO PEAAKIMH, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpPOH OyIeT mpejcTaBieHa 3ampaiiiBacMas
uHpOpMAITUs, JTOJHDKHOCTHOE JIMIO, YCTAHOBHBIIEE OTCPOYKY, Jara IMPUHSATHSI

penieHust 00 OTCpOUKe.
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[Tpunoxenne Ne 9
K MHCTpyKIIMHK 1O 1€10POU3BOICTBY
B Y4aCTKOBOM KOMUCCUU

YTBEPXJEHA
npejceaareab y4acTKOBOM KOMUCCUU
n30uparenabHOro yyactka Ne

noAIMuCh
Jgara

VYyacTkoBass KOMHCCHS

n30upareabHOro yuyactka Ne

pacmudpoBKa MOAMUCH

HOMEHKIJIATYPA JIEJI HA IroJg
Vinexc Kon-Bo Cpok xpaHenus nena (Toma,
;[Ia 3aronoBok siena nein (TOMOB, yactH) U Ne CTaThby 1O [Tpumeyanue
A (Toma, yacth) yacreii) I[Tepeunto
1 2 3 4 5
Ha3zBanue pazznena
Cekperapb y4acTKOBOMH
KOMHUCCHH M30MpaTesIbHOTO yyacTka Ne ITognuce PacumpoBka noanucu

JlaTa

Hrorosas 3amuchk o KaTCropuiax U KOJINUYCCTBE ICJI, 3aBCACHHLIX B

rojy B y4aCTKOBOM KOMHCCUHU

B ToM uncne
ITo cpokam XpaHeHus Bcero HePEXOISIIIX C OTMETKOM
P «OIK»
1 2 3 4
[TocrossaHOTO
Bpemennoro (cBbime 10 net)
Bpewmennoro (mo 10 et
BKJTFOUUTEITHHO)
NTOI'O:
Cekperappb y4aCTKOBOl KOMHCCUU [Moanuce Pacmmdposka
n30MpaTeNbHOrO yyacTka Ne MOJIIUCHU

Hara
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ITpunoxxenne Ne 2

IIpuMepHast HOMEHKJIATYPA [1eJ1 YY4ACTKOBOM KOMUCCHHA

IHOoAIINCH

YTBEPXJEHA
npeaceaaTeb y9acTKOBOH KOMHCCHU
n30MpaTenbHOrO yyacTka Ne

Jara

YyacTkoBasg KOMHUCCHUS
n30upaTeaIpHOTO yyactka No

pacundpoBKa MOIMUCH

HOMEHKIJIATYPA JIEJI HA roa
Koiu-BO
AcI Cpok xpaHeHus Jiena

Nunexc
tona 3arosoBoK Jiena (TOMOB, | (toma, yacTi) n Ne [Mpumeuanue
(Toma, yacTu) 4acTei) | crarpu no Iepeurio
1 2 3 4 5
1. OpraHn3anMoOHHO-PACTIOPSIAUTETbHbIE JOKYMEHThI
01-01 | IIpoToko:bI 3aceqaHMii yYaCTKOBOM [TocTossHHO ITo cornacoBaHuiO
KOMUCCHH, PEIICHUS] Y4aCTKOBOU ct. 180 C TEPPUTOPHAITH-

KOMHUCCHUHU U JOKYMCHTBI K HUM

HOM KOMHCCHEHN 1
YIIOJTHOMOYEHHBIM
OpraHoM
HUCIIOJIHUTECILHOMN
BJIACTH CyOBEKTa
Poccuiickoit
®enepannu B
obnacTu
apXMUBHOTO JieJia
MOTYT OBITh
YHUYTOXEHBI
yepes S5 et nocie
HCTEUYCHUS CPOKaA
IMOJTHOMOYHH
Y4aCTKOBOM
KOMHCCHH
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01-02 | Konuu denepanbHbIX JAMH ITpucnanuele 11
KOHCTUTYIIMOHHBIX 3aKOHOB, ct. 18a(1) CBEICHUSA
(benepanbHBIX 3aKOHOB, JOKYMEHTOB
3aKOHOJATEIHLHOTO
(mpeacTaBUTENBLHOTO),

HCIIOJIHUTEJIBHOTO OpraHa
rocyJapCTBEHHOM BJIACTH CYObEKTa
Poccuiickoit denepaiuu, oprana
MECTHOTO CaMOYIPAaBJICHUS, TIaBbI
MECTHOU aMHUHHUCTPAIIH 10
BOIPOCAM MOATOTOBKHU M ITPOBEACHUS
BBIOOPOB U peepeHTyMOB

01-03 | Komnu mocTaHOBIIEHHI, JAMH [Ipucnannsie myist
HMHCTPYKTUBHBIX MTUCEM, OOpaIieHHi ct. 1806(1) CBEICHHUS
MUK Poccun, n3dbupatenbHO
KOMHCCHH CyObeKTa Poccuiickoit
®enepannn, TEPPUTOPUAIBHON
KOMHUCCHH, U30UpaTebHOM
KOMHCCHUU MYHHIIUIIATBHOTO
o0pa3oBaHMsl, OKPYKHOU
n30UpaTenbHOM KOMUCCHU TI0
BOIIPOCAM MOJATOTOBKHU U MPOBEACHUS
BBIOOPOB U pedhepeHIyMOB

01-04 | Ilepenucka yuacTKOBOH KOMUCCHH 5 ner OIIK
10 BOIIPOCAaM OCHOBHOM cT. 33
JIeSITENIbHOCTH

01-05 | Ilepenucka y4acTKOBOI KOMHUCCHH C 5 net B ciyqae
rpakJiaHaMi 10 BOIPOcam Cr. 1830, B HEOJHOKPATHOT'O
paccMOTpEHHs UX 0OpaleHu oOpameHust — 5

JeT moce
MIOCJIETHETO
paccMOTpeHHUs
2. JIoKyMeHTBI 10 BONPOCAM JOKYMEHTAIHOHHOI0 o0ecnevyeHusi padoThbl KOMHCCHH
02-01 | Homenknartypa Jiesn yyacTKOBOM ITocTosiHHO SABnsierca
KOMHCCHH cT. 200a MIPUIOKEHUEM K
PELICHHIO
Y4aCTKOBOM
KOMHMCCUHU

02-02 | MHCTpYKIUS TIO AETOMPOU3BOJICTBY B [TocTosiHHO To xe
Y4aCTKOBOM KOMUCCUU cT. 272

02-03 | XXypnan peructpanuu BXOASAIINUX 5 met
JTOKYMEHTOB cT. 258r

02-04 | XXypHan peructpaiuu UCXOISIIHNX 5 ner
JIOKYMEHTOB cT. 258r

02-05 | XypHnan peructpanuu oOpamieHun 5 ner
IPaXKJIaH cT. 258r

02-06 | XypHan peructpanuu peueHun ITocTosiHHO
Y4aCTKOBON KOMHUCCHH cT. 258a
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02-07 | XypHnan yueTa BbIaYH 3 roma
YAOCTOBEPEHUH WIEHAM Y4aCTKOBOM ct. 780
KOMHCCHH C ITPaBOM
COBEIIATEJILHOT0 roJioca
03-10 | AKTBI, BEIOMOCTH M MHBIE 5 ner
JOKYMEHTBI, HE TIPUOOIIIEHHBIC K
MIPOTOKOJIAaM yYaCTKOBOW KOMHUCCUU
00 UTOrax roJOCOBAaHUS U CITUCKY
n3omparenci
3. lokyMeHTBI 10 BHIOOpaM
03-01 | ITepBblii PK3EMILISAP MPOTOKOJIA 00 ITocTostHHO ITocne
UTOTaX roJIOCOBAHUS U IO IHCAH A
5 5 nepeaaeTcs B
MPHOOIIEHHBIE K HUM 0COObIe BBILIECTOALLYIO
MHEHUS WICHOB Y4aCTKOBOMH KOMHCCHIO
KOMHCCHH C IIPaBOM pEHIAOIETO HE3aMCIJINTCIIbHO
roJyoca, ’aao0sl (3asiBICHUS) Ha
Hapyuienust OegepanbHOro 3aKOHa,
MOCTYIHUBIIIAE B YIaCTKOBYIO
KOMUCCHIO B JICHb TOJIOCOBAHUS U J10
OKOHYaHUS TIOCYETa TOJIOCOB
n30upareneil, a TakxKe MPUHATHIC MO
YKa3aHHBIM Kajl00aM (3asBJICHUSM )
pelIeHrs y4acTKOBOM KOMHCCUU
03-02 | Bropoii 3k3eMIuIsIp IPOTOKOJIa 00 5 ner DIIK B%’ICCTG C
UTOTaxX rojIoCOBaHUs U TPHODILCHHBIMA
5 5 K HEMY
MPUOOIICHHBIC K HUM KOITUU 0COOBIX 3aBepeHHbIMA
MHEHUH 4JICHOB Y4aCTKOBOI KOITUSIMU 0COOBIX
KOMHCCHH C TTPABOM PEMIAIOIIETO MHCHHUM YJICHOB
rojoca, xano0 (3asBJIeHUI) Ha YH1aCTKOBOH
KOMHUCCUU
HapyueHns denepalbHOro 3aK0Ha, repeaeTcs B
MOCTYIHBIIINE B YYaCTKOBYIO COOTBETCTBUH C
KOMHCCHIO B IEHb I'OJIOCOBAaHUA U 10 HO36 1 cr. 68 @3
«O0 OCHOBHBIX
KOHYaHMSI MTO/ICYETa TOJI0COB
OKO 10/IC€T FOJI0CO TapaHTHAX
n3buparenei, a TakKe MPUHATHIX IO M30UPATEIbHBIX
yKa3aHHbBIM Kaj100aM (3asiBIEHUSIM) MpaB ¥ MpaBa Ha
pelIeHni y4aCTKOBOM KOMHCCHH ydactuc B
pedepenayme
rpaxaaH
Poccuiickoii
Denepanumy»
03-03 | AKTHI, MPHOOIIEHHBIE K IEPBOMY 5 ner
AK3EMILIAPY MPOTOKOIIA 00 UTOrax
TOJIOCOBaHUS
03-04 | Criucku uzbuparesneit, opuiaabHbIe 1 romg co musa B
JOKYMEHTBI YTIOJTHOMOYECHHBIX O(UITHATEHOTO TEePPUTOPHATHHON
OpraHoB, JINYHBIC TUCEMEHHBIC OMyOJIMKOBAaHUS KOMUCCHH U B
3asIBJICHUS TPaX</JIaH, IOCTYITHBIINC B pe3yIbTaTOB n30upaTensLHOM
Y4aCTKOBYIO KOMHCCHIO B TIEPUO/T BEIOOPOB KOMHUCCUU
YTOYHCHHMSI CITUCKOB M30upareneit u MYHHIIHITATEHOTO
JpyTrue JOKYMEHTBI, TPHOOIIEHHBIE K oOpa3oBaHMUsl.
CIUCKY n3bupareneit VYyactkoBas
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KOMHCCHS,
OCYILIECTBIISIO-
11ast MOJTHOMOYHSI
n30upaTeIbHON
KOMHUCCUU
MYHHUIIUIIAIBHOTO
oOpa3oBaHus,
MOJKET XpaHUTh
JIOKYMEHTHI B
BBIJICJIEHHOM €U
MTOMETICHUU

03-05

OTKpenuTenpHble yI0CTOBEPEHUS,
3aBEpEHHAs TEPPUTOPUAIBHON
KOMUCCHEN BBIIIACKA U3 peecTpa
BBIIAYU U30UpATEISIM
OTKPEIUTENBHBIX YIOCTOBEPEHMUIA,
3asiBJIeHUs n30uparesneil o Beljaue
OTKPEIUTENBHBIX YIOCTOBEPEHUN,
JIOBEPEHHOCTH HA ITOJTy4YEHUE
OTKPEIUTENBHBIX YIOCTOBEPEHMUIA,
KypHaJl pabOThI C OTKPEIUTENbHBI-
MU yJOCTOBEPEHUSIMU U APYTHE
JOKYMEHTBI, CBSI3aHHBIE C
UCIIOJIb30BAHUEM OTKPEIUTENBHBIX
YAOCTOBEPEHUN

1 rog co mHsA
0opUITAIEHOTO
ONyOIMKOBaHMS

pe3yIbTaToB

BBEIOOPOB

To xe

03-06

JIOKYMEHTBI O TOJIOCOBAHUH BHE
MTOMEMICHUS ISl TOJIOCOBAHHMS
(peectp 3asBIICHUI U30Uparenel o
MIPEJOCTaBICHUN BO3MOKHOCTH
MIPOr0JI0OCOBATH BHE TIOMEIICHHUS JIJIS
TOJIOCOBaHUSI, BBIMIMCKH U3 PEECTPa,
3asiBIIeHUs u30upareneit o
MIPEOCTaBICHUN BO3MOKHOCTH
MIPOr0JI0COBATH BHE TTOMEIICHHUS JITIs
TOJIOCOBAHUS, BEJIOMOCTh BBIIAYU
YJIeHaM y4aCTKOBOW KOMHUCCUU
M30MUpaTeIbHBIX OIOJUICTCHEH ISt
rOJIOCOBAHUS BHE TIOMEIICHHUS JIJIs
roJI0COBaHUS)

1 rog co mHg
0pUIIHATIEHOTO
OMyOJIMKOBAHUS

pe3yJIbTaTOB

BbIOOpOB

To xe

03-07

BenomocTs BeIIaun npejacenaTeneM
yqaCTKOBOI\/JI KOMUCCHUHU YJICHAM
KOMHCCHH C IPABOM PEIIAIOIIETO
rojioca H30upaTeNbHbIX OrOJIIeTeHEN
JUISI TOJIOCOBAHUS B TIOMEIIICHUH IS
TOJIOCOBaHUSI, PEECTP PETUCTPAIIH
BBIJIaYU 3aBEPEHHBIX KOMUN
MPOTOKOJIa 00 UTOTAX TOJTOCOBAHMS

1 rox co mHA
0pUIIHATEHOTO
OMyOJIMKOBAHUS

pe3yIbTaTOB

BbIOOpOB

To xe

Delo_UIK




03-08

N3buparensHbie OIOICTEHU.
Heucnons3oBaHHbI€ clieliuanbHbIE
3HaKH (Mapku) (B ciaydae ux
HCIIOJIH30BaHUS Ha BHIOOPAXx)

1 rox co aHsa
0hUIIHATIEHOTO
OMyOJINKOBAHUS

pEe3yIbTaTOB

BBIOOpOB

B
TEPPUTOPUATILHOU
KOMHUCCHH JTH0O B

n30upaTeIbHON
KOMHUCCUU
MYHUIIUIIAJILHOTO
oOpa3oBaHwUs.
VYuyactkoBas
KOMUCCHS,
OCYILIECTBIISIO-
11ast MOJTHOMOYHSI
n30upaTeIbHON
KOMHUCCUU
MYHUIIUIIAJIBHOTO
oOpa3oBaHus,
MOJKET XpaHUTh
JIOKYMEHTHI B
BBIJIEJIEHHOM €M
MTOMETIICHUU

03-09

Criucku a1, NpUCyTCTBOBABILUX
IIPU YCTAaHOBJICHUU UTOTOB
TOJIOCOBAaHUS M COCTaBJICHUHU
IIPOTOKOJIA

IlocTostHHO
cr. 180

XpaHsrcs BMeCTe
C MMPOTOKOJIOM 00
UTOrax
TOJIOCOBAHUS

4. duHaHCOBBIE JAOKYMEHTDI

04-01

OTuer 0 NOCTYIUIEHUH U
pacxoa0BaHuM CPCACTB, BBIACIICHHBIX
Ha MOATOTOBKY U NPOBEJCHUE
BBIOOPOB

U IPUJIOJKEHHBIE K OTUETY
IIEPBHUYHBIC (bHHaHCOBI)IC JAOKYMCHTBI

5 ner

B
TEPPUTOPUATIBHOMN
KOMHCCHH JTU0O0 B

n30UpaTeabHON
KOMHUCCUU
MYHHIIHITAIEHOTO
o0Opa3oBaHusl.
VYuyactkoBas
KOMUCCHS,
OCYIIECTBIISIOMIAs
MOJTHOMOYHS
n30UpaTeabHON
KOMHUCCUU
MYHHIIHITAIEHOTO
o0Opa3oBaHus,
MOJXKET XPaHUTh
JIOKYMEHTHI B
BBIZIETICHHOM €if
MTOMEIEHUU

04-02

JIOKyMEHTBI, CBSI3aHHBIE C OIIATON
TpyJa

75 ner

To xe

Delo_UIK




5. JIOKyMeHTBI 110 00y4eHHUI0 YIeHOB YYACTKOBOH KOMHCCHH

05-01 | IIporpamMmma oOy4ueHHUs YJICHOB JMH
y4acTKOBOM KOMHCCUU crT. 7100

05-02 | Meroauueckue MaTepuabl O JIMH
00yUYEHUIO YIEHOB Y4aCTKOBOM cT. 7120
KOMHUCCHUH

Cekperapb y4aCTKOBOM

KOMHCCUH M30UpaTenbHOro yuyactka Ne

Jara

[Mognucs  Pacmmdposka nmoamnucu

Hroropas 3ammuch o KaTCropuiax U KOJIUYCCTBC ACJI, 3aBCACHHLIX B

roay B yqaCTKOBOﬁ KOMHCCHHU

B ToM uucie

Ho cpoxam xpanenus Beero MepexOAsIIUX ¢ otMeTKoi «OITK»
1 2 3 4
[TocrossHHOTO
Bpemennoro (cBbimie 10
JIET)
Bpemennoro (o 10 et
BKJIIOYUTEIIHHO)
HUTOTO:
Cekperapb y4acTKOBOUW KOMHUCCUU
I/I36I/lfpaT£J'IBI-}II§FO yuactka No Tommace Pacmmagpoexa
MOAUCH

Hara

COT'JTACOBAHA

[Ipencenarens (peiieHne) TEPPUTOPUATELHON KOMUCCUU

JlaTta

Delo_UIK




